May 15, 2023

Memorandum from President Murdaugh

The District Board of Trustees of
Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32304

The following meeting Agenda and items requiring approval by the District
Board of Trustees is provided for your use at the Monday, May 15, 2023,
Board Meeting.

The meeting will be held at the Wakulla Environmental Institute, 170
Preservation Way, Crawfordville, FL 32327, at 2:30 p.m.

Should you have any questions, please contact me.

Sincerely,

Jim Murdaugh, Ph.D.
President



Agenda
District Board of Trustees
Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32308
Monday, May 15, 2023
Business Meeting & Workshop — 2:30 PM

CALL TO ORDER
i. Moment of Silence
i Pledge of Allegiance

COMMENTS
i. Board Chair
ii. Board Members
iii. President

APPROVAL OF MINUTES
1. April 2023 Minutes
Approve minutes as presented.

INFORMATION AND NEWS ITEMS
UNFINISHED BUSINESS
PRESENTATIONS
NEW BUSINESS

Approval of Consent Agenda

The consent agenda format is an organization process for meetings that allow the governing
board to focus their time and attention on action items that require more elaboration,
information, and/or discussion. The intent of the consent agenda is to support efficiency and
effectiveness of the meeting.

If a trustee has a question or plans to cast a negative vote regarding a specific
recommendation, then the trustee/trustees need to acknowledge their intention to the Chair.
This action item will be considered in the regular order of business as an individual action
item.

Those action items that the trustees plan to approve without further question or discussion
will remain on the consent agenda. Upon the final determination of the consent agenda, a
motion, second to the motion, and unanimous approval of the Board of Trustees is needed to
approve the action items. Upon approval of the consent agenda, the Board of Trustees will
proceed with the remainder of the agenda.

2. Attorney Invoice — Bryant Miller Olive (March 2023)

Authorize payment of invoices as presented.



|

4.

Sponsored Programs — Provider
Authorize funding for the awards and contracts as presented.
Human Resource Report

Approve the report as presented.

TCC Foundation

5.

6.

TCC Foundation Update
Presented as an information item only.

TCC Foundation — Gift Acceptance for Piano

Accept gift as presented.

Academic Affairs

|

Dual Enroliment Articulation Agreements with Private Schools
Approve the articulation agreements.

Dual Enroliment Articulation Agreements with County School Boards and Public
Charter Schools

Approve the articulation agreements.

Administrative Services

Fund Analysis - April 2023

Presented as an information item only.

Construction Status Report

Presented as an information item only.

Architect Invoices

Authorize payment of architectural invoices as presented.

ITB 2023-03 Award Recommendation

Approve the recommended Award to, All Florida Electric of Tallahassee, for the
15KV Electrical Switchgear Replacement project.

BOARD OF TRUSTEES
PUBLIC COMMENT

WORKSHOP

PRESIDENT’S REPORT



NEXT MEETING DATE
June 20, 2023 Location: Main Campus

ADJOURNMENT



Minutes
District Board of Trustees
Tallahassee Community College

Center for Innovation

300 West Pensacola Street
Tallahassee, FL 32301
Monday, April 17, 2023

Business Meeting and Workshop — 2:30 PM

On April 17, 2023, the Tallahassee Community College District Board of Trustees meeting was
called to order by Chair Eugene Lamb at 2:30 p.m.

Members Present: Chair Eugene Lamb, Vice Chair Jonathan Kilpatrick, Trustees Frank
Messersmith, Karen Moore, and Charlie Ward.

Absent: Monte Stevens

Others Present: President Jim Murdaugh, Candice Grause, Bobby Jones, Barbara Wills,
Donmetrie Clark, Glenn Alston, Gerald Jones, Nyla Davis, Logan Lane, Angela Long, Kim
Moore, Lei Wang, Bret Ingerman, Trevoris McDaniel, Bob Ballard, Heather Mitchell, Calandra
Stringer, Craig Knox, Kalynda Holton, Sheri Rowland, Amanda Clements, Dustin Frost, Reid
Seybold, Brit Godwin, Grace Toole Duncan, Anathea Linn, Alejandro Valdivia, Patti Townsend,
Jessica Chapman, and Steve Outlaw.

CALL TO ORDER
Chair Lamb asked everyone to stand for a moment of silence and the Pledge of Allegiance.

COMMENTS
i. Board Chair Lamb enjoyed the Legislative summit.

ii. Board Members: Trustee Frank Messersmith offered congratulations to
Tallahassee Community College on the American Association of Community College Student
Success Award. Vice Chair Jon Kilpatrick thanked the College for the Low Country Boil event.
Trustee Karen Moore mentioned “I| Am Women” conference was fantastic; with women from the
community and an ESPN speaker. Trustee Charlie Ward attended the Student Union dedication
and the Legislative Summit. He thanked Chuck Moore for including him on the search
committee for a new head basketball coach.

iii. President Jim Murdaugh asked Dr. Angela Long to give a brief overview of how
we won the 2023 AACC Student Success Award. Dr. Long thanked the President, Dr. Wang,
and the Executive Team for all their help in support of this award application. Dr. Murdaugh
mentioned the many events that took place during the past week. National Association of
Community Colleges Entrepreneurship president Rebecca Corbin and guests toured Wakulla
Environmental Institute.



We had a visit from the U.S. Health and Human Services Assistant Secretary, Cheryl Campbell.
She was here to visit Florida Agricultural and Mechanical University, Florida State University,
and Tallahassee Community College to identify talent and create a pipeline. We left the meeting
with an agreement we would have a Memorandum of Understanding. Men’s basketball made it
to the last game in the National Junior College Athletic Association National Tournament and
narrowly lost 94-89.

APPROVAL OF MINUTES

1. March 2023 Minutes
Approve minutes as presented.
MOTION: Trustee Moore SECOND: Trustee Ward
Motion passed unanimously.

INFORMATION AND NEWS ITEMS

VP Candice Grause shared the print and online items coverage; Men’s Basketball tournament
run, TCC Police Department and our emergency response preparedness; feature on the new
documentary “Unfiltered” included our WEI crew and Oyster Aquaculture program; Coach
Townsend stepping down from the softball program; outstanding review of theater TCC’s
“Head over Heels” production; announcement by New College of Florida that we have joined
their New College of Florida Transform program; approval by the State Board of Education to
add three new baccalaureate degrees; recognition from Florida Chamber for our national award
from AACC in honor of our Student Success; plenty of broadcast coverage; anticipating
coverage of the Phi Theta Kappa “Shirley B. Gordon Award of Distinction”, the president was
nominated by the students; countdown to commencement; Healthcare Professions Pinning
ceremony.

UNFINISHED BUSINESS

None

PRESENTATIONS

President Murdaugh asked VP Rowland for special recognition of Coach Patti Townsend. VP
Rowland provided comments on the career and achievements of Coach Townsend. Coach
Townsend’s teams of 2015-2022 were recognized by the National Junior College Athletic
Association for having a GPA of over 3.0. Coach Townsend spoke about the goals of moving
her team members to be productive members of society and strong women.

Dr. Murdaugh requested VP Stringer to introduce the National Champion Brain Bowl Team and
Coach Bikowitz, who was named Coach of the Year by the Coalition of Florida Brain Bowl
Coaches. VP Stringer commented that this is the first time in TCC history that we have won a
National Championship in a Brian Bowl competition. She asked the team to introduce
themselves.



NEW BUSINESS

2. Review of the Tallahassee Community College Mission Statement
Approve the mission statement as presented.
MOTION: Vice Chair Kilpatrick SECOND: Trustee Moore
Motion passed unanimously.

Approval of Consent Agenda

The consent agenda format is an organization process for meetings that allow the governing
board to focus their time and attention on action items that require more elaboration,
information, and/or discussion. The intent of the consent agenda is to support the efficiency
and effectiveness of the meeting.

If a trustee has a question or plans to cast a negative vote regarding a specific
recommendation, then the trustee/trustees need to acknowledge their intention to the Chair.
This action item will be considered in the regular order of business as an individual action
item.

Those action items that the trustees plan to approve without further question or discussion
will remain on the consent agenda. Upon the final determination of the consent agenda, a
motion, second to the motion, and unanimous approval of the Board of Trustees is needed to
approve the action items. Upon approval of the consent agenda, the Board of Trustees will
proceed with the remainder of the agenda.

3. Attorney Invoice — Bryant Miller Olive (February 2023)
Authorize payment of invoices as presented.
4. Sponsored Programs — Provider April 2023
Authorize funding for the awards and contracts as presented.
5. Human Resource Report
Approve the report as presented.
Motion to Approve Consent Agenda
MOTION: Trustee Messersmith SECOND: Trustee Ward
Motion passed unanimously.

TCC Foundation

6. TCC Foundation Update
Presented as an information item only.

Academic Affairs

7. Career Pathway Agreements with Leon, Gadsden, and Wakulla County School
Districts and Florida State University School
Approve the proposed curriculum changes.
MOTION: Trustee Moore SECOND: Trustee Messersmith
Motion passed unanimously.



Charter School Application Evaluation and Recommendation

Approve the Tallahassee Collegiate Academy charter school application.
MOTION: Vice Chair Kilpatrick SECOND: Trustee Ward

Trustee Moore recused herself from voting and provided a signed Form 8A
Memorandum of Voting Conflict for State Officers.

Motion passed by Chair Lamb, Vice Chair Kilpatrick, Trustees Ward, and
Messersmith.

Administrative Services

9.

10.

11.

12.

13.

14.

Fund Analysis - March 2023

Presented as an information item only.

Construction Status Report

Presented as an information item only.

Architect Invoices

Authorize payment of architectural invoices as presented.
MOTION: Trustee Moore SECOND: Trustee Ward
Motion passed unanimously.

Certificate of Final Inspection — Ghazvini Center for Healthcare Education
Nursing Simulation Lab Renovations

Approve the attached Certificate of Final Inspection, Office of Educational
Facilities (OEF) Form 209, authorizing final payment to contractor, Allstate
Construction, Inc., for the TCC Ghazvini Center for Healthcare Education Nursing
Simulation Lab Renovations Project.

MOTION: Vice Chair Kilpatrick SECOND: Trustee Moore

Motion passed unanimously.

Certificate of Final Inspection — Student Union 1st Floor Renovations
Approve the attached Certificate of Final Inspection, Office of Educational
Facilities Form 209, authorizing final payment to contractor, Mad Dog
Construction, for the TCC Student Union 1st Floor Renovations Project.
MOTION: Trustee Moore SECOND: Trustee Ward

Motion passed unanimously.

Certificate of Final Inspection — TCC Center for Innovation (CFI) 2nd Floor
Renovations

Approve the attached Certificate of Final Inspection, Office of Educational
Facilities (OEF) Form 209, authorizing final payment to contractor, Childers
Construction Co., for the TCC Center for Innovation (CFl) 2nd Floor Renovations
Project.

MOTION: Trustee Moore SECOND: Vice Chair Kilpatrick

Motion passed unanimously.



Information Technology

15. Information Technology Plan for 2023-24
Approve the Information Technology Plan for FY 2023-24.
MOTION: Trustee Moore SECOND: Trustee Ward
Motion passed unanimously.

PUBLIC COMMENT

None

WORKSHOP
VP Candice Grause provided the Legislative update.

https://www.tcc.fl.edu/media/divisions/board-of-trustees-documents/2023/april/Board-Workshop---
April-2023.pdf

PRESIDENT’S REPORT

Commencement May 4, 7:00 p.m.
Cord Ceremony for Veterans May 3, 9:00 a.m.

HCP Pinning Ceremony, May 3, 6:00 p.m.

NEXT MEETING DATE

May 15, 2023 Location: Wakulla Environmental Institute

ADJOURNMENT

Chair Lamb called for adjournment at 3:46 p.m.

Eugene Lamb Jr. Jim Murdaugh, Ph.D.
Chair President


https://www.tcc.fl.edu/media/divisions/board-of-trustees-documents/2023/april/Board-Workshop---April-2023.pdf
https://www.tcc.fl.edu/media/divisions/board-of-trustees-documents/2023/april/Board-Workshop---April-2023.pdf

444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Barbara Wills, Ph.D.

Vice President for Administrative Services and Chief Business Officer

SUBJECT: Attorney Invoice — Bryant Miller Olive (March 2023)

Item Description
Request for approval to pay invoices from Bryant Miller Olive, P.A. for legal services provided
related to collective bargaining process and related to Faculty labor relations.

Overview and Background
The College engaged Bryant Miller Olive, P.A. for representation during the collective
bargaining process.

Past Actions by the Board
The Board of Trustees approved the agreement for these services at the October 17, 2022
Board Meeting.

Funding/ Financial Implications
Funding is budgeted in Fund 1, the Current Unrestricted Fund. The current amount due is
$150.00 for March 2023.

Recommended Action
Authorize payment of invoices as presented.



Barbara K. Wills Invoice Date: April 10, 2023

Chief Business Officer, Vice President for Administrative Invoice No. 80456
Services Client No. 25480.006
Tallahassee Community College

444 Appleyard Drive

Tallahassee, Florida 32304

For professional services rendered in connection with Tallahassee
Community College - Labor and Employment - UFF Bargaining

Purchase Order No. PO-015825 - 1

Statement of Legal Services

Hours
03/07/2023 DMH Draft email to client and review replies 0.10
03/07/2023 DMH Draft email to Union 0.10
03/22/2023 DMH Review and reply to email / annual contract 0.10
03/22/2023 DMH Review CBA / annual contract 0.30
Current Services 0.60 $150.00
Recapitulation
Timekeeper Hours Rate Total
Denise M. Heekin 0.60  $250.00 $150.00
Payments
04/06/2023 Payment ACH rec'd 4/6/23 Invoice 80068 25.00
~ 2500
Total Current Work © $150.00
Previous Balance Due $50.00

Balance Due $200.00



Invoice Date: April 10, 2023
Tallahassee Community College Invoice No. 80456

Client No. 25480.006
Please Reference Client Number On Checks And Wire Transfers

Mail Checks to:
1545 Raymond Diehl Road, Suite 300
Tallahassee, FL. 32308
850-222-8611 FEIN 59-1315801

Send wire transfers to Capital City Bank, ABA #063100688
for credit to Bryant Miller Olive, Account #2132834901
Thank you for your business

Page: 2



444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Barbara Wills, Ph.D.

Vice President for Administrative Services and Chief Business Officer

SUBJECT: Sponsored Programs — Provider

Item Description
This item requests that the Board approve the receipt of funding for the listed projects.

Overview and Background
The following are recommended for approval.

I. Receipt, Amendment, Extension of Resources

US Department of Education Higher Education Emergency Relief Fund - Institutional
Support Amendment 8

This amendment extended the award period to 6/30/2023 and added another Authorized
Official. The award amount remains the same.

Florida Department of Corrections - Vocational Instruction FY 22/23 — Amendment 1
This amendment increased the award by $40,811.50 (insurance, materials and supplies,
and indirect cost). New award amount is $1,769,753.24.

Florida Department of Transportation — Traffic Safety Support - Amendment 2
This amendment reallocated funds from salary to travel. The award amount remains the
same.

Il. Commitments, Expenditures, Contracts for Service
None at this time.

Past Actions by the Board
US Department of Education Higher Education Emergency Relief Fund - Institutional Support
Amendment 1 was approved at the April 2022 Board of Trustees meeting.




Florida Department of Corrections - Vocational Instruction FY 22/23 -
Initial award was approved at the October 2022 Board of Trustees meeting.

Florida Department of Transportation — Traffic Safety Support
Amendment 2 was approved at the April 2022 Board of Trustees meeting.

Funding/ Financial Implications
The above projects are established in Fund 2, Restricted Accounts. The total indirect
anticipated from the increased awards is $3,710.14.

Recommended Action
Authorize funding for the awards and contracts as presented.



444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Barbara Wills, Ph.D.

Vice President for Administrative Services and Chief Business Officer

SUBJECT: Human Resource Report

Item Description
This item request Board approval for personnel actions.

Overview and Background
The College brings forth a request to approve appointments, separations and outside
employment.

Past Actions by the Board
Personnel actions are taken to the District Board of Trustees monthly. The Board has not
addressed this item previously.

Funding/ Financial Implications
This item is funded by the 2022-2023 Operating Budget.

Recommended Action
Approve the report as presented.



Original Appointments - Executive, Administrative, Managerial & Professional

Name

Position

Department

Effective Date

Margaret Bowman

Director of Transfer Services

Transfer Services

May 1. 2023

Original Appointments - Classified Staff

Name Position Department Effective Date
Dale Owens Advising Coordinator Healthcare Professions April 3, 2023
Marvin Bouquette Technology Consultant Information Technology April 3, 2023
Workforce Development - CDL April 3, 2023
William Roth Lead Instructor, Commercial Vehicle Driving Program
Scott Glass Maintenance Technician | Facilities April 3, 2023
Nancy Simmons Accounting/Budget Specialist Financial Planning April 12, 2023
Nan O'Kelley Transfer Programs and Experiences Coordinator Transfer Services April 17, 2023
Tracy Jamison Staff Assistant Human Resources April 20, 2023
Ali Enriquez Video/Multimedia Producer Strategic Communications May 1, 2023
Lequeshia Ford Landscaper Facilities May 1, 2023
Corey Hendren Head Coach, Men's Basketball Athletics May 1, 2023
Original Appointments - Faculty
iName iPosition Department Effective Date

Yashica Clark

Surgical Technology Faculty

HCP - Surgical Technology

April 3, 2023

Original Appointments - Contracts & Grants

Name Position Department Effective Date
Steve Walker Program Specialist IV — BSIS, Office of STEM DOE - Augmented BSIS Positions April 3, 2023
Julie Desir Career Navigator, Project Anchor DJJ - Project Anchor April 3, 2023
Patricia Pagozalski Assistant Director, TCC Charter Schools Academic Affairs April 4, 2023
Kanetha Hepburn Career Development Specialist Compass 180 DOC- Hamilton C.I. April 12, 2023
Madison Parsons Delinguency Prevention Specialist DJJ - Delinquency Prevention April 14, 2023
Glarisel Ruiz Mojica Career Development Specialist Compass 180 DOC - Lowell C.I. April 14, 2023
Gregory Liggett Regional Civics Coach FDOE - Civics Literacy Program May 1, 2023
Michelle Cowden-Crego Regional Civics Coach FDOE - Civics Literacy Program May 1, 2023
Devon Kramer Career Development Specialist Coordinator Compass 180 DOC May 1, 2023

Re-Appointments (All Employees)

Name Position Department Effective Date Prior Position
None to Report

Drop Retiree Participants (All Employees)
Name Position Department Enrollment Date End Period
None to Report

Separations (All Employees)
Name Position Department Effective Date Separation Type
Elton Burgest Graphic Designer Integrated Marketing March 31, 2023 Resigned
Jennifer Rodriguez Student Financial Advisor Financial Aid March 31, 2023 Resigned
Tammy Snoddy Advanced and Specialized Instructional Coordinator Florida Public Safety Institute March 31, 2023 Retired
Michael Ritter Campus Police Officer TCC Campus Police April 4, 2023 Resigned
Cara Sneider Career Development Specialist Compass 180 DOC - DeSoto Cl April 7, 2023 Dismissed
Rick Cabrera Head Coach, Men's Basketball Athletics April 7, 2023 Resigned




Alessandro Pirredda HVAC Program Specialist Workforce Development April 7, 2023 Dismissed
Bryon Overton Maintenance Computer Operations Specialist Facilities April 12, 2023 Retired
Shandrell Mount Nursing Faculty HCP - Nursing April 12, 2023 Resigned
Jeda Scott Call Center Representative Student Affairs - Call Center April 13, 2023 Resigned
Marie Senat Admissions Navigator Admission and Records April 13, 2023 Resigned
Glenn Whittington Video/Multimedia Producer Strategic Communications April 17, 2023 Resigned
Malasha Hall Staff Assistant Workforce Development April 17, 2023 Resigned
Aliyah Fuller Staff Assistant Human Resources April 19, 2023 Resigned
Flaustina McKinney Direct Inmate Service Manager Workforce Development April 24, 2023 Resigned
Jackie Willis Contracts and Grants Coordinator Sponsored Programs April 25, 2023 Resigned
Institute for Nonprofit Innovation & Excellence
Kimberly Grippa Coordinator Workforce Development April 27, 2023 Resigned
Cindy Melix Dental Clinic Office Coordinator HCP - Dental April 28, 2023 Resigned
Mahmoud Abdelhadi Event Support Specialist Information Technology April 30, 2023 Resigned
Outside Employment Requests (All Employees)
Name Position Department Employer Position
Matthew Frick Environmental Services Technican Facilities Bealls Florida Maintenance
Seeking to Hold Political Office Requests (All Employees)
Name Position Department Office Position
None to Report
Personnel Changes (Promotions, Demotions - All Employees)
Name Position Department Effective Date Prior Position
Michelle Peddie Director of Recruiting & Admissions Admissions & Records April 10, 2023 Manager, Student Success and
Retention
Laura Skillman Senior Assessment Coordinator DOE - Postsecondary A ment April 10, 2023 A ment Coordinator
Gavin Purser Maintenance Technician Il Facilities May 1, 2023 Maintenance Technician |
Annual Contract Recommendations - Executive*
Name Position Department Effective Date
Anthony Jones Associate of Vice President Academic Affairs Academic Affairs July 1, 2023
Vice President Administrative Services & Chief Business
Barbara Wills Officer Administrative Services July 1, 2023
Bobby Jones Associate Vice President Administrative Services Administrative Services July 1, 2023
Bret Ingerman Vice President Information Technology Information Technology July 1, 2023
Calandra Stringer Vice President Academic Affairs & Provost Academic Affairs July 1, 2023
Candice Grause Vice President Communications & Chief of Staff Communications and Marketing July 1, 2023
Vice President Institutional Advancement & Executive
Heather Mitchell Director, TCC Foundation Institutional Advancement & Foundation July 1, 2023
Kimberly Moore Vice President Workforce Innovation Workforce Development July 1, 2023
Lei Wang Vice President Institutional Effectiveness Institutional Effectiveness July 1, 2023
Robert Ballard Executive Director Wakulla Environmental Institute Wakulla Environmental Institute July 1, 2023
Sheri Rowland Vice President Student Affairs Student Affairs July 1, 2023

Annual Contract Recommendations - Administrative*

Name Position Department Effective Date
Bryan Hooper Dean, Social Sciences Social Sciences July 1, 2023
Donmetrie Clark Dean, Communications & Humanities Communications and Humanities July 1, 2023
Kalynda Holton Dean, Science & Mathematics Science & Math July 1, 2023




Marty Walker Associate Dean, Healthcare Professions Healthcare Education July 1, 2023

Nicholas Vick Associate Dean, Communications & Humanities Communications and Humanities July 1, 2023

Ross Brooks Associate Dean, Science & Mathematics Science & Math July 1, 2023
Executive Director, Ghazvini Center for Healthcare

Stephanie Solomon Education & Dean, Healthcare Professions Healthcare Education July 1, 2023

Summer Dusek Associate Dean, Social Sciences Social Sciences July 1, 2023

Tricia Rizza Associate Dean Academic Affairs July 1, 2023

Annual Contract Recommendations - Managerial & Professional*

Name Position Department Effective Date
Albert Wynn Associate Director, Wakulla Environmental Institute Wakulla Environmental Institute July 1, 2023
Alison Fleischmann Director, Development TCC Foundation July 1, 2023
Amanda Clements Director, Strategic Communications Communications & Marketing July 1, 2023
Amy Bradbury Director, Financial Services Sponsored Programs July 1, 2023
Andrea Arce-Trigatti Director, Assessment & Accreditation Institutional Effectiveness July 1, 2023
Angela Long Chief, Engagement Officer President's Office July 1, 2023
Cerissa Fondo Director, Business and Workforce Development Workforce Development July 1, 2023
Christen Givens Dean, Enrollment Services Student Affairs July 1, 2023
Chuck Moore Athletic Director Athletics July 1, 2023
Dione Geiger Associate Director, Sterling Council Contracts and Grants July 1, 2023
Don Herr Director, Facilities, Planning and Construction Administrative Services July 1, 2023
Dustin Frost Director, Purchasing and Auxiliary Services Administrative Services July 1, 2023
Emily Micik Director, Career and Academic Advising Advising & Retention July 1, 2023
Glenn Alston Director, Certificate Programs Florida Public Safety Institute July 1, 2023
Jason Fowler Director, Information Technology Infrastructure Information Technology July 1, 2023
Jennifer Carr Director, Student Services Student Services July 1, 2023
Jessica Chapman Director, TCC Charter Schools TCA Charter School July 1, 2023
Jessica Griffin Director, Continuing Workforce Education Workforce Development July 1, 2023
Kelly Warren Executive Director, FCSAA Contracts and Grants July 1, 2023
Ken Tellis Associate Dean, Healthcare Professions Healthcare Education July 1, 2023
Logan Lane Director, Continuing Education Programs Florida Public Safety Institute July 1, 2023
Margaret Bowman Director, Transfer Services Student Affairs - Transfer Services July 1, 2023
Margaret Thompson Director, Institutional Research and Planning Institutional Effectiveness July 1, 2023
Michael Robeck Director, Enterprise Applications Information Technology July 1, 2023
Michelle Peddie Director, Recruiting and Admissions Admissions & Records/College Registrar July 1, 2023
Nyla Davis Director, Human Resources Human Resources July 1, 2023
Pamela Johnston Dean, Career & Academic Planning Student Services July 1, 2023
Patricia Pagozalski Assistant Director, Charter Schools TCA Charter School July 1, 2023
Racquel Harrell Executive Director, Testing Data Center DOE, Sponsored Programs July 1, 2023
Renae Tolson Director, Business Process Improvement Administrative Services July 1, 2023
Renee Gordon Director, STEM Program Science and Math July 1, 2023
Robert Chaney Associate Director, FCSAA FCSAA, Sponsored Programs July 1, 2023
Sam DeZerga Director, Learning Commons Academic Affairs July 1, 2023
Samantha Dunaway Director, CTE Outreach and Recruitment DOE, Sponsored Programs July 1, 2023
Sila Lott Director, Library Services Library Services July 1, 2023
Suzi Baugh Director, Integrated Marketing Communications & Marketing July 1, 2023
Tammy Kinsey Director, Enroliment Call Center Call Center July 1, 2023
Troy Mahler College Registrar Admissions & Records/College Registrar July 1, 2023
Wesley Hardin Chief, Campus Police TCC Campus Police July 1, 2023
William Singletary Director, IT Consulting Services Information Technology July 1, 2023
William Spiers Director, Student Financial Services Student Financial Services July 1, 2023




Annual Contract Recommendations - Managerial & Professional*

Name Position Department Effective Date
Bryan Henry Head Coach - Baseball Athletics July 1, 2023
Corey Hendren Head Coach - Men's Basketball Athletics July 1, 2023
Mercedes Corona Head Coach - Women's Basketball Athletics July 1, 2023

*The renewal of annual contracts for Executive, Administrator or Managerial/Professional classifications is made in accordance with District Board of Trustees Policy #1110, Employment of Executive, Administrative, and
Managerial/Professional Personnel. The Board has no legal obligation to renew the contract of an employee in the executive, administrative or managerial/professional class. Contract renewals are not effective until contracts

are signed by employees.



444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President

FROM: Heather Mitchell
Vice President for Institutional Advancement and Executive Director of the TCC
Foundation

SUBJECT: TCC Foundation Update

Item Description
The following is an update of the events planned and initiatives & activities undertaken by the
TCC Foundation.

Overview and Background

Attached is a report of funds raised by the TCC Foundation to date for the current fiscal year.
The report includes a summary of total funds received, giving summary by designated area,
number of donors and number of gifts.

Past Actions by the Board
The District Board of Trustees receives a Foundation update at every Board Meeting.

Funding/ Financial Implications
There are no Funding/Financial implications arising from this standard monthly report.

Recommended Action
Presented as an information item only.



TCC Foundation - Financial Update FY 22/23

July - April

YTD 20,21 YTD 2122 YTD 22,23
Total Received ©1,520,290 %2,699,850 ©2,355,026
Scholarship amount $719,146 $582 703 $949 551
Program support amount $500,967 861,012 $940,313
e Foundation Facil ity support amount 5115681 580,713 $149,205
Unwrestricted support amocont 5184 496 175,422 £325 857
Mumnber of Donors 1,004 1,011 Q46
Mumnber of Gifis 3 841 3324 3,161
Blueprint Donation 1,000,000
Net asscts of the TCC Foundation 522,381,698 $20,767,627 520,794,754
YTD 20/21 YTD 21,22 YTD 22/23
Total Received for Alumni $155,104 $168,961 $163,706
TCC Foundation
Numnber of Domnors 173 133 121
MNumber of Gifis 925 741 659
YTD 20/21 YTD 21/22 YTD 22/23
Cash $1,520,290 %2 690,122 %2 347 026
Gift in Kind S0 50,728 $18,000
TCC Foundation Mumnber of Planned Gifts Confinmed 3 a 5
Total Raised - Pledges Received 5291,514 5428 858 $820,090
Grants Received 28 grants total $8,611,622
Grants Applied For 34 grants total $17,924,555
Pledges Expected by 6£30/2025 $221,884




444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President

FROM: Heather Mitchell
Vice President for Institutional Advancement and Executive Director of the TCC
Foundation

SUBJECT: TCC Foundation — Gift Acceptance for Piano

Item Description
The following is a request for the TCC District Board of Trustees to consider accepting items
donated to TCC Foundation for use by the College.

Overview and Background
Per TCC Policy 03-12, gifts of real property or equipment intended for use by the College or
Foundation must be approved by the President prior to acceptance.

Funding/ Financial Implications
Gifts must be presented to the TCC District Board of Trustees for a vote of acceptance by the
College.

Past Actions by the Board
There are Funding/Financial implications for periodic tuning and maintenance of the
instrument.

Recommended Action
Accept gift as presented.



MEMORANDUM

TO:  Dr.Jim Murdaugh, President, Tallahassee Community College

FROM: Heather Mitchell, Vice President for Resource Development
Executive Director, TCC Foundation

RE: Donation of Mason & Hamlin Piano for Theater Program

DATE: May 15, 2023

Doris P. Hinson, wife of the late Dr. James H. Hinson, Jr., former President of Tallahassee Community
College, would like to donate a piano to TCC.

Make: Mason & Hamlin

Model: Model B

Year: 1973

Serial #: 77306

Style: 5’4” Baby Grand—Mahogany

This piano was their son, James’, boyhood piano growing up (bought new for him exactly 50 years
ago!). James went on to become a professional musician after earning a piano performance degree
from Indiana University. Throughout its history, the piano was regularly tuned (2x or more per year),
occasionally voiced, and was regulated once - around 20 years ago. The piano has all original parts
from 1973.

Staff has conferred with TCC's Communications and Humanities Dean Donmetrie Clark, and he has
agreed that they would like to accept this item for the Theater Program. As such, the Foundation would
like to transfer this equipment to the College.
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May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Calandra Stringer, Ph.D.

Vice President and Provost

SUBJECT: Dual Enrollment Articulation Agreements with Private Schools

Item Description
This item presents the Dual Enroliment Articulation Agreements between the College and
private schools in TCC’s service area.

Overview and Background

Florida Statute 1007.271(24), states that postsecondary institutions must enter into dual
enrollment articulation agreements with qualified private secondary schools in its geographic
service area seeking to offer dual enroliment courses to its students. TCC has worked with the
local private schools that have requested access to dual enroliment for their students. These
agreements parallel the agreements made with public school boards. This year TCC is
proposing agreements with Community Leadership Academy, Maclay School, North Florida
Christian Academy, North Florida Christian School, Robert F Munroe School, Rose Academy,
St. John Paul Il Catholic School, Savary Academy, Tallavana Christian School, and Wakulla
Christian School.

Funding/ Financial Implications

Dual enrollment students pay no tuition, fees. lab, or online course fees. Per the 1009.30,
F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual Enroliment Scholarship
Program, private schools will not be invoiced for the 2022-23 academic year. TCC will submit
reimbursement requests to the Florida Department of Education during the fall and spring
semesters. The school districts are responsible for the cost of the instructor if the course is
taught at the high school site by a TCC instructor.

Past Actions by the Board
The Board approves these agreements annually.

Recommended Action
Approve the articulation agreements.



I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Community Leadership Academy and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Community
Leadership Academy, hereinafter referred to as the School Board. The term of this
agreement shall commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Community Leadership
Academy and the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 262 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10™ grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.



https://online.fliphtml5.com/satlx/klmx/

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.

12



XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Community Leadership Academy School,
Florida and The District Board of Trustees, Tallahassee Community College, Florida have
adopted this agreement and caused it to be executed by their respective chairs and chief
executive officers, in accordance with Section 1007.271, F.S., Dual Enrollment Articulation

Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College

Date Chair, Community Leadership Academy School Board

Date Principal, Community Leadership Academy School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Maclay School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Maclay School,
hereinafter referred to as the School Board. The term of this agreement shall commence
upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Maclay School and the
President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.



https://online.fliphtml5.com/satlx/klmx/

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Maclay School, Florida and The District
Board of Trustees, Tallahassee Community College, Florida have adopted this agreement and

caused it to be executed by their respective chairs and chief executive officers, in accordance
with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date

Date

Date

Date

Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

President, Tallahassee Community College

Chair, Maclay School Board

Principal, Maclay School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

North Florida Christian Academy and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of North Florida
Christian Academy, hereinafter referred to as the School Board. The term of this agreement
shall commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of North Florida Christian
Academy and the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.



https://online.fliphtml5.com/satlx/klmx/

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of North Florida Christian Academy School,
Florida and The District Board of Trustees, Tallahassee Community College, Florida have
adopted this agreement and caused it to be executed by their respective chairs and chief
executive officers, in accordance with Section 1007.271, F.S., Dual Enrollment Articulation

Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College

Date Chair, North Florida Christian Academy School Board

Date Principal, North Florida Christian Academy School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

North Florida Christian School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of North Florida
Christian School, hereinafter referred to as the School Board. The term of this agreement
shall commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of North Florida Christian School
and the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.



https://online.fliphtml5.com/satlx/klmx/

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of North Florida Christian School, Florida and
The District Board of Trustees, Tallahassee Community College, Florida have adopted this
agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College
Date Chair, North Florida Christian School Board
Date Principal, North Florida Christian School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Robert F Munroe School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Robert F Munroe
School, hereinafter referred to as the School Board. The term of this agreement shall
commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Robert F Munroe School and
the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101
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Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.
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Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.
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It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)

10




March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Robert F Munroe School, Florida and The
District Board of Trustees, Tallahassee Community College, Florida have adopted this
agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College
Date Chair, Robert F Munroe School Board
Date Principal, Robert F Munroe School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Rose Academy and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Rose Academy,
hereinafter referred to as the School Board. The term of this agreement shall commence
upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Rose Academy and the
President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101
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Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10™ grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.



https://online.fliphtml5.com/satlx/klmx/

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.

12



XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Rose Academy School, Florida and The
District Board of Trustees, Tallahassee Community College, Florida have adopted this
agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College
Date Chair, Rose Academy School Board
Date Principal, Rose Academy School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Savary Academy and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Savary Academy,
hereinafter referred to as the School Board. The term of this agreement shall commence
upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Savary Academy and the
President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101
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https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
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Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.
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Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.
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It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Savary Academy School, Florida and The
District Board of Trustees, Tallahassee Community College, Florida have adopted this
agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College
Date Chair, Savary Academy School Board
Date Principal, Savary Academy School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

St. John Paul II Catholic School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of St. John Paul 1T
Catholic School, hereinafter referred to as the School Board. The term of this agreement
shall commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of St. John Paul II Catholic School
and the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101
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Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.
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Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.
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It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.

15




IN WITNESS WHEREOF, the School Board of St. John Paul II Catholic School, Florida and
The District Board of Trustees, Tallahassee Community College, Florida have adopted this
agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College
Date Chair, St. John Paul II Catholic School Board
Date Principal, St. John Paul II Catholic School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Tallavana Christian School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Tallavana Christian
School, hereinafter referred to as the School Board. The term of this agreement shall
commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Tallavana Christian School and
the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101
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Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.
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Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.
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It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Tallavana Christian School, Florida and The
District Board of Trustees, Tallahassee Community College, Florida have adopted this
agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date

Date

Date

Date

Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

President, Tallahassee Community College

Chair, Tallavana Christian School Board

Principal, Tallavana Christian School

16



I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Wakulla Christian School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Wakulla Christian
School, hereinafter referred to as the School Board. The term of this agreement shall
commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Wakulla Christian School and
the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




ITI. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IVv.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students

Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)




Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 |24 | ENC 1101
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Writing and | N/A | 25

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 1101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MACI1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 LEANCRR U
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments (Taken at a Florida Public High School)
Algebra 1 4
or
Coumneity MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course

Assessment




Performance in High School Coursework (Taken at a Florida Public High School)

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCI1101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.
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Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

VII. A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.
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It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16%, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14%, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 |  Deadline to submit grades to TCC High school
December 12, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10", 2024 Last Day to Change Schedules or drop High school

students (use course adjustment form)
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March 8", 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26', 2024 TCC Last Day of Class
May 6, 2024 Deadline to submit grades to TCC High school
May 7, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.
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4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.
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XIII.

XIV.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
TCC will provide the instructional materials to the dual enrollment student for each course
taken. The School Board or student is responsible for obtaining instructional materials
through the TCC Bookstore. The costs of ADA accommodations for dual enrollment
students with disabilities taking courses on TCC’s campus will be covered by TCC. The
costs of ADA accommodations for dual enrollment students with disabilities taking
courses on the high school campus will be covered by the School Board.

Standard Tuition Rate

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the funds received from the Dual Enrollment Scholarship Program to
enhance the dual enrollment program. TCC will promote dual enrollment participation,

increase capacity, and enrich the quality of services associated with the dual enrollment
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program. TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations

Per the 1009.30, F.S. and Rule 6A-20.0282, Florida Administrative Code (F.A.C.), Dual
Enrollment Scholarship Program, the School Board will not receive an invoice for the
2022-23 academic year.

However, each district will be required to verify student enrollment within 21 business
days of TCC’s Census date which is normally after the 5" day of class each semester.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
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providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Wakulla Christian School, Florida and The
District Board of Trustees, Tallahassee Community College, Florida have adopted this
agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College
Date Chair, Wakulla Christian School Board
Date Principal, Wakulla Christian School
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444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Calandra Stringer, Ph.D.

Vice President and Provost

SUBJECT: Dual Enrollment Articulation Agreements with County School Boards and Public
Charter Schools

Item Description

This item presents the Dual Enroliment Articulation Agreements between the College and
each of the three districts in the Tallahassee Community College service district for annual
approval as required by Florida law. This items also includes agreements with the public
charter schools in our service district.

Overview and Background

In compliance with Florida Statute 1007.271(4), the members of the Articulation Councils of
three districts in the Tallahassee Community College service district for annual approval as
required by Florida law. This item also includes agreements with the public charter schools in
our service district.

The agreements identify College and School District responsibilities for informing students
and parents about dual enrollment; they address faculty qualifications for teaching; they
define college readiness scores and high school and college GPA requirements as well as
procedures for exceptions; they identify maximum and minimum course loads; they specify
responsibilities for testing and record keeping; and they include other procedures and
timelines.

This item includes the following charter schools: Crossroads Academy, Florida A&M
University Developmental Research School, and Florida State University School.

Funding/ Financial Implications

Dual enroliment students pay no tuition, fees, lab, or online course fees. The school districts

pay the standard rate per credit hour, $71.98, for students taking courses on TCC's campus.
This also includes online courses. The school districts also pay for the cost of the instructor if
the course is taught at the high school site by a TCC instructor. The school districts are not



charged tuition for summer enrollments. Also, school districts do not pay tuition for students
who take courses onthe high school campus.

Past Actions by the Board
The Board approves these agreements annually.

Recommended Action
Approve the articulation agreements.



II.

2023 — 2024 Dual Enrollment Articulation Agreement

Crossroads Academy and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Crossroads
Academy, hereinafter referred to as the School Board. The term of this agreement shall
commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Crossroads Academy and the
President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




III. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaurcate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2022-2023, career dual enrollment through TCC is available.




Iv.

A description of the process by which students and their parents exercise options to

articipate in the dual enrollment program

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)

Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.
The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 | 24

Writing and | N/A |25 | ENC 1101

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107

Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21 MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24 ENC 1101




English 25

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MAC1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 N LT
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments
Algebra 1 4
or
Geometry MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course
Assessment

Performance i

n High School Coursework

HS Algebra

Algebra |
Honors

Math for
College
Liberal Arts

HS Algebra
II

HS Algebra

B or
Better
and 3.0

GPA

II Honors

MACI1105C, MAT1033, MGF1106, MGF1107




Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV

English IV
Honors

B or
Better
and 3.0

GPA

ENCI1101

Students must provide official score reports to TCC for ACT, SAT, and/or FSA

Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.

V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10% grade FSA or
Florida Statewide Assessment Test will be required to place into college-level




Mathematics and English and Reading in order to be eligible for the dual enrollment
program. There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10" grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.0 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.0 or completion is below 75%. High school students are only allowed one grace
period.

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission

Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.



https://online.fliphtml5.com/satlx/klmx/

VI.

VIIL.

A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 | Deadline to submit grades to TCC High school
December 121, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10, 2024 Last Day to Change Schedules or drop High school
students (use course adjustment form)
March 8%, 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
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XI.

April 26, 2024 TCC Last Day of Class
May 6™, 2024 Deadline to submit grades to TCC High school
May 7%, 2024 TCC transcripts will be delivered to

high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.

4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.
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Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.
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XIII.

XIV.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
Textbooks will be provided to students by the School Board during both the Fall and
Spring semester. Textbooks will be provided by the College during the Summer terms.

Textbooks purchased by the School Board shall remain the property of the School Board
as specified in Section 1007.271 (17), F.S. TCC will continue its efforts to reduce the
cost of textbooks and materials to the School Board. The costs of ADA accommodations
for dual enrollment students with disabilities taking courses on TCC’s campus will be
covered by TCC. The costs of ADA accommodations for dual enrollment students with
disabilities taking courses on the high school campus will be covered by the School
Board.

Standard Tuition Rate

Per the 1007.271, F.S., the School Board is required to pay the standard tuition rate per
credit hour to TCC for instruction taking place on the college campus for dual enrolled
students. The approved standard tuition for FY 2022-2023 is $71.98. The rate will be
charged for courses taking place on TCC’s main campus, TCC’s educational centers, and
distance learning courses.
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TCC will not charge tuition to the School Board for Summer 2023 dual enrollment
students. TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the fees collected to enhance the dual enrollment program. TCC will
promote dual enrollment participation, increase capacity, and enrich the quality of
services associated with the dual enrollment program. The School Board’s payment of
tuition to TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations
TCC will invoice the School Board for financial obligations within 21 business days of
TCC’s Census date which is normally after the 5™ day of class each semester.

A second invoice may be generated for all students who enroll in an express session if
that student is not included in the main session invoice.

The school district is responsible for any student who fails to withdraw after the add/drop
period.

Before invoicing, each district will need to verify enrollment. Once verification has
occurred, there will be no changes to the invoices.

XV. Responsibilities for Student Transportation
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It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

TCC provides physical, academic, and program access including: Extended time testing,
Note-taking Services, Reader Services, Recorders, Audio Books via LearningAlly.org,
E-Texts, Adaptive technology, Math accommodations, Sign Language interpreters, and
Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Crossroads Academy, Florida and The District
Board of Trustees, Tallahassee Community College, Florida have adopted this agreement and

caused it to be executed by their respective chairs and chief executive officers, in accordance
with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date

Date

Date

Date

Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

President, Tallahassee Community College

Chair, School Board of Directors
Crossroads Academy Board

Principal, Crossroads Academy
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II.

2023 — 2024 Dual Enrollment Articulation Agreement

FAMU Developmental Research School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the Florida A&M University Board of Trustees
for the benefit of the Florida A&M University Developmental Research School, hereinafter
referred to as “FAMU DRS”. The term of this agreement shall commence upon signing and
shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the FAMU DRS will be appointed by the Superintendent of the District School Board of the
FAMU DRS. Committee members from TCC will be appointed by the President of TCC or
designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party initiating
the termination. This Agreement may be amended only by written communication signed by
the

Florida A&M University Vice President for Academic Affairs and the President of Tallahassee
Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the FAMU DRS regarding
the Dual Enrollment Articulation Agreement existing as of the start of the term set forth
above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review with
the student criteria for participation in the dual enrollment program. Information will also
be available to students and parents on TCC’s Dual Enrollment website.




It is the responsibility of the high schools to notify parents about the option for their child
to participate in dual enrollment courses through a variety of means.

III. A delineation of courses and programs available to students eligible to participate in dual
enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is the
enrollment of an eligible secondary student in a postsecondary course creditable toward
high school completion and a career certificate or an associate or baccalaureate degree”.
A student who is enrolled in postsecondary instruction that is not creditable toward a high
school diploma may not be classified as a dual enrollment student. Physical education
skills courses and college preparatory instruction are not eligible for dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be approved
by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is available
upon request. Eligible courses may be taken in any format that TCC offers them unless
otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high school
and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The FAMU DRS will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.




IV. A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high school
graduation requirements. Please make sure that your guidance counselor lists the courses
on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance counselor.
Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e Permission for early admission form

e High school transcript (please use the FASTER system)

Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form. The
TCC Dual Enrollment Coordinator is the only person allowed to register you for your
courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to withdraw,
add, or drop before the withdrawal deadline. The request must be submitted to TCC’s
Dual Enrollment Coordinator before the withdrawal deadline. Click here for the Dual
Enrollment Withdrawal Form.



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s dual
enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are allowed to enroll in summer courses during all Summer in sessions offered.
Graduating high school seniors will not be eligible to participate in dual enrollment during
the summer. They will be categorized as degree seeking college students and will have to
pay for summer courses.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.
Testing and Alternative Placements for Dual Enrollment Eligibility

Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 | 24

Writing and | N/A |25 | ENC1101

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107

Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21 MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24 ENC 1101
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English 25

Mathematics | 24 MACI105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MAC1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 N LT
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments
Algebra 1 4
or
Geometry MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course
Assessment

Performance i

n High School Coursework

HS Algebra

Algebra |
Honors

Math for
College
Liberal Arts

HS Algebra
II

HS Algebra

and
GPA

II Honors

B or Better

3.0

MACI1105C, MAT1033, MGF1106, MGF1107




Math for
College
Algebra

Math for
College
Statistics

HS Pre-
Calculus

HS Trig

HS Calculus
English IV B or Better
and 3.0
English IV GPA ENC1101
Honors

Students must provide official score reports to TCC for ACT, SAT, and/or FSA Reading
before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.

V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework through
scores on a common placement test (as established in State Board of Education Rule 6A-
10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10" grade FSA or
Florida Statewide Assessment Test will be required to place into college-level




Mathematics and English and Reading in order to be eligible for the dual enrollment
program. There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10" grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule. Students
must place into ENC 1101 with their test scores to be eligible to participate in the dual
enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they are
disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the maintenance
of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain a
2.0 TCC GPA at the time of review as well as a successful completion rate of 75% (C or
better). Students will be given a one semester grace period if the TCC GPA is below 2.0
or completion is below 75%. High school students are only allowed one grace period.

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and have
an unweighted high school GPA of 3.5 or higher. Additionally, students must have a TCC
GPA of 3.0 or higher.

Continued Enrollment for Early Admission

Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.
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VI.

VIIL

A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in the
Agreement.

Other courses in the Statewide Course Numbering System, with the exception of remedial
courses and physical education skills courses, can be used for dual enrollment credit and
count toward high school graduation, including electives provided these courses are
specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment courses
offered on the high school campus. Students should understand that dual enrollment
courses are college courses and the amount of work necessary to succeed may be much
greater than in high school courses. In addition, dual enrollment courses become a part of
a student’s permanent college transcript and are calculated into the student’s permanent
postsecondary GPA.

It is the responsibility of the high schools in the district to inform the students and parents
about the college-level expectations. TCC will inform students and parents of college-
level course expectations through a dual enrollment orientation. TCC will also inform
students and parents of college-level course expectations through the use of the course
syllabus which is given to each student in each college-level course at the beginning of
each semester.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual student
basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA of
2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided that
the student has shown evidence of ability to do advanced level work through successful
completion of Advanced Placement, Honors, or other advanced courses or supplemental
work and provided that the student is in a high school college preparatory program in high
school. Continuation of dual enrollment will require satisfactory progress in all college
dual enrollment courses as defined in Section V of this agreement and successful
completion of all high school courses with grades no lower than “B”. Documentation must
be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will be
given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance counselor.
The form must be completed with all the required information about course reference
numbers as well as 2" options. The completed registration form will be given to TCC’s
Dual Enrollment Coordinator who will register the student for courses that are available at
the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party




June 16, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20™, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14,2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25, 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 Deadline to submit grades to TCC High school
December 121, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8, 2024 TCC First Day of Class
January 10, 2024 Last Day to Change Schedules or drop High school
students (use course adjustment form)
March 8, 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26, 2024 TCC Last Day of Class
May 6™, 2024 Deadline to submit grades to TCC High school

May 7%, 2024

TCC transcripts will be delivered to
high schools
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XI.

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended for
hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards required
for all college-level courses offered at TCC and must be approved by the
appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.

4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent rigor
with courses taught at TCC, the high school instructor will provide a comprehensive,
cumulative end-of-course assessment and a series of assessments of all expected learning
outcomes to the appropriate Dean or designee. The completed and scored assessments
must be returned to TCC and held for one year (Florida Statutes, 1007.271 (6a)).
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It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer. Each
high school must complete the appropriate form for each course that the high school plans
to offer. Based on need and faculty availability, TCC will decide what courses can be
offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the roster,
the instructor should immediately notify the high school dual enrollment contact person.
The high school dual enrollment contact person should notify TCC’s dual enrollment
coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per Section
1007.272, Florida Statutes, no student will be allowed duplicate credit based on enrollment
in a joint AP/dual enrollment course. Dual enrollment courses taught on a high school
campus may not be combined with any non-college credit high school course, per Section
1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the FAMU DRS regarding determination of student eligibility before
participating in the dual enrollment program and the monitoring of student performance
while participating in the dual enrollment program

The FAMU DRS is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade point
average and who have an interest in participating in dual enrollment should be referred to
their high school guidance counselors to discuss the eligibility requirements for the
program.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet the
requirements for high school graduation. The high school is also responsible for advising
students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The FAMU DRS and TCC should exchange student transcripts in order to make
sure that students are eligible to continue in the dual enrollment program.
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TCC is responsible for assigning grades for dual enrollment courses. The FAMU DRS is
prohibited from changing any grade (once assigned by the college) when posting it to the
high school transcript.

XIII. Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the FAMU DRS at the end of each semester.

XIV. Responsibilities for funding that delineates costs incurred by the school district and TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs

Textbooks will be provided to students by the FAMU DRS during both the Fall and Spring
semester. Textbooks will be provided by the College during the Summer terms.
Textbooks purchased by the FAMU DRS shall remain the property of the FAMU DRS as
specified in Section 1007.271 (17), F.S. TCC will continue its efforts to reduce the cost of
textbooks and materials to the FAMU DRS. The costs of ADA accommodations for dual
enrollment students with disabilities taking courses on TCC’s campus will be covered by
TCC. The costs of ADA accommodations for dual enrollment students with disabilities
taking courses on the high school campus will be covered by the FAMU DRS.

Standard Tuition Rate

Per the 1007.271, F.S., the FAMU DRS is required to pay the standard tuition rate per
credit hour to TCC for instruction taking place on the college campus for dual enrolled
students. The approved standard tuition for FY 2021-2022 is $71.98. The rate will be
charged for courses taking place on TCC’s main campus, TCC’s educational centers, and
distance learning courses.

TCC will not charge tuition to the FAMU DRS for Summer 2023 dual enrollment students.
TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the fees collected to enhance the dual enrollment program. TCC will
promote dual enrollment participation, increase capacity, and enrich the quality of services
associated with the dual enrollment program. The FAMU DRS’s payment of tuition to
TCC will increase the number of counselors available to the dual enrollment program in
order to recruit more dual enrollment students and to help prepare students for transition
to college, to counsel students in meta-majors and programs of study, and to track and
provide feedback to students on their progress. TCC will also provide high school faculty
and counselor training for dual enrollment.
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XV.

Instructional Costs

It is the responsibility of the FAMU DRS to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the FAMU DRS must reimburse TCC for the costs associated with
the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered at
the high school. Schools can assist TCC by recommending qualified FAMU DRS
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the FAMU DRS
will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations
TCC will invoice the FAMU DRS for financial obligations within 21 business days of
TCC’s Census date which is normally after the 5™ day of class each semester.

A second invoice may be generated for all students who enroll in an express session if that
student is not included in the main session invoice.

The school district is responsible for any student who fails to withdraw after the add/drop
period.

Before invoicing, each district will need to verify enrollment. Once verification has
occurred, there will be no changes to the invoices.

Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities

who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.
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Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

The college provides physical, academic, and program access including: Extended time
testing, Note-taking Services, Reader Services, Recorders, Audio Books via
LearningAlly.org, E-Texts, Adaptive technology, Math accommodations, Sign Language
interpreters, and Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of FAMU Developmental Research School,
Florida and The District Board of Trustees, Tallahassee Community College, Florida have adopted
this agreement and caused it to be executed by their respective chairs and chief executive officers,
in accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

Date President, Tallahassee Community College

Date Michael D. Johnson, Ph.D., Superintendent
Florida A&M University Developmental Research School

Date Sarah Price, Ph.D., Dean
Florida A&M University College of Education

Date Allyson Watson, Ph.D., Vice President for Academic Affairs
Florida A&M University
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II.

2023 — 2024 Dual Enrollment Articulation Agreement

Florida State University School and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Florida State
University School, hereinafter referred to as the School Board. The term of this agreement
shall commence upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Florida State University School
and the President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise dual
enrollment through a variety of methods. High school personnel will direct students to
meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review
with the student criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.

It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.




III. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours) in courses that are creditable toward the high
school diploma and the associate or baccalaureate degree. Early admitted students will be
exempt from the payment of registration, tuition, and laboratory fees. Both the high
school and TCC must approve Early Admission for a high school student each semester.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2022-2023, career dual enrollment through TCC is available.




Iv.

A description of the process by which students and their parents exercise options to

articipate in the dual enrollment program

Application Process for Early Admission Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

Copy of test scores

Permission to register form

Permission for early admission form

High school transcript (please use the FASTER system)

Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.
The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 | 24

Writing and | N/A |25 | ENC 1101

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107

Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19

English 17 ENC 1101

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107
Mathematics | 21 MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362 ENC 1101

PSAT/NMSQT, The College Board

Reading 24 ENC 1101




English 25

Mathematics | 24 MACI105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83
Sentence 83 ENC 1101
Skills
Elem. 72
MAC1105C, MAT1033, MGF1106, MGF1107
Algebra
ACCUPLACER, The College Board (Since September 2019)
Reading 245
Writing 245 N LT
QAS 242
(Quantitative
Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,
Stats)
End-of-Course Assessments
Algebra 1 4
or
Geometry MAC1105C, MAT1033, MGF1106, MGF1107
End-of-
Course
Assessment

Performance i

n High School Coursework

HS Algebra

Algebra |
Honors

Math for
College
Liberal Arts

HS Algebra
II

HS Algebra

B or
Better
and 3.0

GPA

II Honors

MACI1105C, MAT1033, MGF1106, MGF1107




Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV

English IV
Honors

B or
Better
and 3.0

GPA

ENCI1101

Students must provide official score reports to TCC for ACT, SAT, and/or FSA

Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.

V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level




Mathematics and English and Reading in order to be eligible for the dual enrollment
program. There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10" grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a 2.0 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.0 or completion is below 75%. High school students are only allowed one grace
period.

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission

Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.



https://online.fliphtml5.com/satlx/klmx/

VI.

VIIL.

A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf. Eligible
courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, with the exception of
remedial courses and physical education skills courses, can be used for dual enrollment
credit and count toward high school graduation, including electives provided these
courses are specified in this agreement.

Courses Not Specified on the List — Courses that are not listed in the Dual Enrollment
Course — High School Subject Area Equivalency List that are taken through dual
enrollment must be identified in the Dual Enrollment Articulation Agreement along with
the number of high school credits to be awarded either as an elective or subject area
credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations through the use of the
course syllabus which is given to each student in each college-level course at the
beginning of each semester.



http://www.fldoe.org/core/fileparse.php/5421/urlt/0078394-delist.pdf

VIII. The policies and procedures, if any, for determining exceptions to the required grade
point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
0f 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B”.
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case by case basis and must be approved by both the principal and TCC’s Academic
Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.




2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party
June 16, 2023 Last Day for students to submit all High school
(Noon) paperwork and test scores (as
necessary) for enrollment in Summer
2023 B session
July 20t, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)
August 14, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.
August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 | Deadline to submit grades to TCC High school
December 121, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8%, 2024 TCC First Day of Class
January 10, 2024 Last Day to Change Schedules or drop High school
students (use course adjustment form)
March 8%, 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
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XI.

April 26, 2024 TCC Last Day of Class
May 6™, 2024 Deadline to submit grades to TCC High school
May 7%, 2024 TCC transcripts will be delivered to

high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.

4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.
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Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the students taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.
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XIII.

XIV.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and
laboratory fees.

Textbook Costs & ADA Accommodation Costs
Textbooks will be provided to students by the School Board during both the Fall and
Spring semester. Textbooks will be provided by the College during the Summer terms.

Textbooks purchased by the School Board shall remain the property of the School Board
as specified in Section 1007.271 (17), F.S. TCC will continue its efforts to reduce the
cost of textbooks and materials to the School Board. The costs of ADA accommodations
for dual enrollment students with disabilities taking courses on TCC’s campus will be
covered by TCC. The costs of ADA accommodations for dual enrollment students with
disabilities taking courses on the high school campus will be covered by the School
Board.

Standard Tuition Rate

Per the 1007.271, F.S., the School Board is required to pay the standard tuition rate per
credit hour to TCC for instruction taking place on the college campus for dual enrolled
students. The approved standard tuition for FY 2022-2023 is $71.98. The rate will be
charged for courses taking place on TCC’s main campus, TCC’s educational centers, and
distance learning courses.
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TCC will not charge tuition to the School Board for Summer 2023 dual enrollment
students. TCC also will not limit dual enrollment participation based upon capacity, F.S.
1007.271(4) in any term.

TCC will use the fees collected to enhance the dual enrollment program. TCC will
promote dual enrollment participation, increase capacity, and enrich the quality of
services associated with the dual enrollment program. The School Board’s payment of
tuition to TCC will increase the number of counselors available to the dual enrollment
program in order to recruit more dual enrollment students and to help prepare students
for transition to college, to counsel students in meta-majors and programs of study, and
to track and provide feedback to students on their progress. TCC will also provide high
school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual
enrollment occurring on the high school site. For instruction occurring on the high school
sites by college faculty, the School Board must reimburse TCC for the costs associated
with the proportion of salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered
at the high school. Schools can assist TCC by recommending qualified School Board
instructors for consideration for teaching dual enrollment courses offered at the high
school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC
courses and incorporates training, mentoring, and assessment of these faculty into its
regular adjunct program. Therefore, TCC’s costs associated with instruction occurring on
the high school site by TCC approved high school faculty who are paid by the School
Board will be considered a normal part of TCC’s obligation to its faculty for training and
mentoring; no costs will be assessed.

Invoicing for Financial Obligations
TCC will invoice the School Board for financial obligations within 21 business days of
TCC’s Census date which is normally after the 5™ day of class each semester.

A second invoice may be generated for all students who enroll in an express session if
that student is not included in the main session invoice.

The school district is responsible for any student who fails to withdraw after the add/drop
period.

Before invoicing, each district will need to verify enrollment. Once verification has
occurred, there will be no changes to the invoices.

XV. Responsibilities for Student Transportation
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It is the student’s responsibility to provide his or her own transportation.

XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resource that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will assure educational access by
providing reasonable and appropriate accommodations to those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodations.

TCC provides physical, academic, and program access including: Extended time testing,
Note-taking Services, Reader Services, Recorders, Audio Books via LearningAlly.org,
E-Texts, Adaptive technology, Math accommodations, Sign Language interpreters, and
Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Florida State University School, Florida and
The District Board of Trustees, Tallahassee Community College, Florida have adopted this

agreement and caused it to be executed by their respective chairs and chief executive officers, in
accordance with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date

Date

Date

Date

Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

President, Tallahassee Community College

Chair, School Board of Directors
Florida State University School Board

Principal, Florida State University School
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Gadsden County Schools and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Gadsden County,
hereinafter referred to as the School Board. The term of this agreement shall commence
upon signing and shall end July 31, 2023.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Gadsden County and the
President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise
dual enrollment through a variety of methods. High school personnel will direct students
to meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review,
with the student, criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.




It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.

III. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours per semester) in courses that are creditable
toward the high school diploma and the associate or baccalaureate degree. Both the
high school and TCC must approve Early Admission for a high school student each
semester.




IVv.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2022-2023, career dual enrollment through TCC is available.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.




Application Process for Early Admission Students
Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e Permission for early admission form

e High school transcript (please use the FASTER system)

Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment

during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional

materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each

semester. All college courses taken must count towards high school credit.
Early admission students are allowed a minimum of 12 credit hours and maximum of 15

credit hours each semester.

All college courses taken must count towards high school

credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment

eligibility.
P.E.R.T.
Reading 106 e ]
Writing 103

Mathematics | 114 -122

MACI1105C, MAT1033, MGF1106, MGF1107

Mathematics | 123

MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 | 24
Writing and | N/A | 25
Language

ENC 1101

Mathematics | 440 | 24

MACI1105C, MAT1033, MGF1106, MGF1107

Mathematics | 470 | 25.5

MAC 1105, STA 2023

Enhanced ACT, American

College Testing Program

Reading 19

English 17

ENC 1101

Mathematics | 19

MAC 1105C, MAT1033, MGF1106, MGF1107

Mathematics | 21

MAC 1105, STA 2023

Grade 10 FSA Reading

Reading 362

ENC 1101




PSAT/NMSQT, The College Board

Reading 24

English 25 ENC 101

Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT

Reading 22

English 18 ENC 1101

Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83

Sentence 83 ENC 1101

Skills

Elem. 72 MAC1105C, MAT1033, MGF1106, MGF1107
Algebra

ACCUPLACER, The College Board (Since September 2019)

Reading 245

Writing 245 ENC 1101

QAS 242

(Quantitative

Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,

Stats)

End-of-Course Assessments

Algebra 1 4

or

Geometry MAC1105C, MAT1033, MGF1106, MGF1107
End-of-

Course

Assessment

Performance i

n High School Coursework

HS Algebra

Algebra I
Honors

MACI1105C, MAT1033, MGF1106, MGF1107




Math for
College
Liberal Arts

HS Algebra B or
II Better
and 3.0
HS Algebra GPA
IT Honors

Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCII01
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.




V.

A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10" grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C



https://online.fliphtml5.com/satlx/klmx/

or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period.

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission

Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at https://www.fldoe.org/core/fileparse.php/5421/urlt/AcademicList.pdf. Eligible

courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, apart from remedial courses
and physical education skills courses, can be used for dual enrollment credit and count
toward high school graduation, including electives provided these courses are specified
in this agreement.

Courses taken that are not listed on the Dual Enrollment Course — High School Subject
Area Equivalency List must be identified in the Dual Enrollment Articulation Agreement

along with the number of high school credits to be awarded either as an elective or
subject area credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A



https://www.fldoe.org/core/fileparse.php/5421/urlt/AcademicList.pdf
https://www.fldoe.org/core/fileparse.php/7534/urlt/0107226-delist.pdf
https://www.fldoe.org/core/fileparse.php/7534/urlt/0107226-delist.pdf

VIIL.

A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual

be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations using the course
syllabus which is provided to each student in each college-level course at the beginning
of each semester.

enrollment courses are college courses and the amount of work necessary to succeed may

VIII. The policies and procedures, if any, for determining exceptions to the required grade

point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:
Upon recommendation by the principal or designee, a student with an unweighted GPA

of 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B.”
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case-by-case basis and must be approved by both the principal and TCC’s
Academic Affairs designee.




TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party

June 16, 2023 Last Day for students to submit all High school

(Noon) paperwork and test scores (as

necessary) for enrollment in Summer
2023 B session

July 20™, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)

August 14, 2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023
semester. This includes registration for
courses on the high school campus.

August 21%, 2023 TCC First Day of Class

August 25, 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)

October 31%, 2023 Last Day to Withdraw a student (use

withdrawal form)




XI.

November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 11, 2023 Deadline to submit grades to TCC High school
December 121, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8, 2024 TCC First Day of Class
January 10, 2024 Last Day to Change Schedules or drop High school
students (use course adjustment form)
March 8%, 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26, 2024 TCC Last Day of Class
May 6%, 2024 Deadline to submit grades to TCC High school
May 7%, 2024 TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual
enrollment courses

There are no exceptions.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual




enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.

4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.



https://www.tcc.fl.edu/admissions/apply/

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the student's taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.




XIII.

XIV.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by TCC) when posting it to the
high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and laboratory
fees.

Textbook Costs & ADA Accommodation Costs

Textbooks will be provided to students by the School Board during both the Fall and Spring
semester. Textbooks will be provided by TCC during the Summer terms. Textbooks purchased
by the School Board shall remain the property of the School Board as specified in Section
1007.271 (17), E.S. TCC will continue its efforts to reduce the cost of textbooks and materials to
the School Board. The costs of ADA accommodations for dual enrollment students with
disabilities taking courses on TCC’s campus will be covered by TCC. The costs of ADA
accommodations for dual enrollment students with disabilities taking courses on the high school
campus will be covered by the School Board.

Standard Tuition Rate

Per the 1007.271, F.S., the School Board is required to pay the standard tuition rate per credit
hour to TCC for instruction taking place on TCC’s campus for dual enrolled students. The
approved standard tuition for FY 2022-2023 is $71.98. The rate will be charged for courses
taking place on TCC’s main campus, TCC’s educational centers, and distance learning courses.

TCC will not charge tuition to the School Board for Summer 2023 dual enrollment students.
TCC also will not limit dual enrollment participation based upon capacity, F.S. 1007.271(4) in
any term.

TCC will use the fees collected to enhance the dual enrollment program. TCC will promote dual
enrollment participation, increase capacity, and enrich the quality of services associated with the
dual enrollment program. The School Board’s payment of tuition to TCC will increase the

number of counselors available to the dual enrollment program in order to recruit more dual
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enrollment students and to help prepare students for transition to college, to counsel students in
meta-majors and programs of study, and to track and provide feedback to students on their
progress. TCC will also provide high school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual enrollment
occurring on the high school site. For instruction occurring on the high school sites by college
faculty, the School Board must reimburse TCC for the costs associated with the proportion of
salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered at the
high school. Schools can assist TCC by recommending qualified School Board instructors for
consideration for teaching dual enrollment courses offered at the high school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC courses
and incorporates training, mentoring, and assessment of these faculty into its regular adjunct
program. Therefore, TCC’s costs associated with instruction occurring on the high school site by
TCC approved high school faculty who are paid by the School Board will be considered a normal
part of TCC’s obligation to its faculty for training and mentoring; no costs will be assessed.

Invoicing for Financial Obligations

TCC will invoice the School Board for financial obligations within 21 business days of TCC’s
Census date which is normally after the 5™ day of class each semester.

A second invoice may be generated for all students who enroll in an express session if that
student is not included in the main session invoice.

The school district is responsible for any student who fails to withdraw after the add/drop period.

Before invoicing, each district will need to verify enrollment. Once verification has occurred,
there will be no changes to the invoices.

Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.




XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resources that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. TCC will ensure educational access by
providing reasonable and appropriate accommodation for those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodation.

TCC provides physical, academic, and program access including: Extended time testing,
Note-taking Services, Reader Services, Recorders, Audio Books via LearningAlly.org,
E-Texts, Adaptive technology, Math accommodations, Sign Language interpreters, and
Spelling accommodations.




IN WITNESS WHEREOF, the School Board of Gadsden County, Florida and The District
Board of Trustees, Tallahassee Community College, Florida have adopted this agreement and
caused it to be executed by their respective chairs and chief executive officers, in accordance
with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date

Date

Date

Date

Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

President, Tallahassee Community College

Chair, Gadsden County School Board

Superintendent, Gadsden County School District



I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Leon County Schools and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Leon County,
hereinafter referred to as the School Board. The term of this agreement shall commence
upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Leon County and the President
of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise
dual enrollment through a variety of methods. High school personnel will direct students
to meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review,
with the student, criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.




It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.

III. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours per semester) in courses that are creditable
toward the high school diploma and the associate or baccalaureate degree. Both the
high school and TCC must approve Early Admission for a high school student each
semester.




IVv.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.




Application Process for Early Admission Students
Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e Permission for early admission form

e High school transcript (please use the FASTER system)

Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 | 24

Writing and | N/A |25 | ENC 1101

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107

Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19 T 110
English 17
Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Mathematics | 21 MAC 1105, STA 2023
Grade 10 FSA Reading
Reading 362 ENC 1101
PSAT/NMSQT, The College Board
Reading 24
- ENC 1101
English 25
Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT
Reading 22
- ENC 1101
English 18
Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83

Sentence 83 ENC 1101

Skills

Elem. 72 MAC1105C, MAT1033, MGF1106, MGF1107
Algebra

ACCUPLACER, The College Board (Since September 2019)

Reading 245

Writing 245 ENC 1101

QAS 242

(Quantitative

Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,

Stats)

End-of-Course Assessments

Algebra 1 4

or

Geometry

End-of-

Course

Assessment

MACI1105C, MAT1033, MGF1106, MGF1107




Performance in High School Coursework

HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
11

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCL10I
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.




High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.

It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.

V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.



https://online.fliphtml5.com/satlx/klmx/

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a2.25 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.25 or completion is below 75%. High school students are only allowed one grace
period.

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission

Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at https://www.fldoe.org/core/fileparse.php/5421/urlt/AcademicList.pdf. Eligible

courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, apart from remedial courses
and physical education skills courses, can be used for dual enrollment credit and count
toward high school graduation, including electives provided these courses are specified
in this agreement.

Courses taken that are not listed on the Dual Enrollment Course — High School Subject
Area Equivalency List must be identified in the Dual Enrollment Articulation Agreement



https://www.fldoe.org/core/fileparse.php/5421/urlt/AcademicList.pdf
https://www.fldoe.org/core/fileparse.php/7534/urlt/0107226-delist.pdf
https://www.fldoe.org/core/fileparse.php/7534/urlt/0107226-delist.pdf

VII.

along with the number of high school credits to be awarded either as an elective or
subject area credit.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations using the course
syllabus which is provided to each student in each college-level course at the beginning
of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade

point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
of 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or
supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory

10



progress in all college dual enrollment courses as defined in Section V of this agreement
and successful completion of all high school courses with grades no lower than “B.”
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case-by-case basis and must be approved by both the principal and TCC’s
Academic Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party

June 16%, 2023 Last Day for students to submit all High school

(Noon) paperwork and test scores (as

necessary) for enrollment in Summer
2023 B session

July 20™, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)

August 14,2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023

11



X.

semester. This includes registration for
courses on the high school campus.

August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 Deadline to submit grades to TCC High school
December 121, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8, 2024 TCC First Day of Class
January 10, 2024 Last Day to Change Schedules or drop High school
students (use course adjustment form)
March 8%, 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26, 2024 TCC Last Day of Class
May 6%, 2024 Deadline to submit grades to TCC High school

May 7%, 2024

TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual

enrollment courses

There are no exceptions.

12




XI.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.

4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).

13



https://www.tcc.fl.edu/admissions/apply/

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the student's taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.

14



XIII.

XIV.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and laboratory
fees.

Textbook Costs & ADA Accommodation Costs

Textbooks will be provided to students by the School Board during both the Fall and Spring
semester. Textbooks will be provided by the College during the Summer terms. Textbooks
purchased by the School Board shall remain the property of the School Board as specified in
Section 1007.271 (17), F.S. TCC will continue its efforts to reduce the cost of textbooks and
materials to the School Board. The costs of ADA accommodations for dual enrollment students
with disabilities taking courses on TCC’s campus will be covered by TCC. The costs of ADA
accommodations for dual enrollment students with disabilities taking courses on the high school
campus will be covered by the School Board.

Standard Tuition Rate

Per the 1007.271, F.S., the School Board is required to pay the standard tuition rate per credit
hour to TCC for instruction taking place on the college campus for dual enrolled students. The
approved standard tuition for FY 2022-2023 is $71.98. The rate will be charged for courses
taking place on TCC’s main campus and distance learning courses.

TCC will not charge tuition to the School Board for Summer 2023 dual enrollment students.
TCC also will not limit dual enrollment participation based upon capacity, F.S. 1007.271(4) in
any term.
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TCC will use the fees collected to enhance the dual enrollment program. TCC will promote dual
enrollment participation, increase capacity, and enrich the quality of services associated with the
dual enrollment program. The School Board’s payment of tuition to TCC will maintain
counselors available to the dual enrollment program in order to recruit more dual enrollment
students and to help prepare students for transition to college, to counsel students in meta-majors
and programs of study, and to track and provide feedback to students on their progress. TCC will
also provide high school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual enrollment
occurring on the high school site. For instruction occurring on the high school sites by college
faculty, the School Board must reimburse TCC for the costs associated with the proportion of
salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered at the
high school. Schools can assist TCC by recommending qualified School Board instructors for
consideration for teaching dual enrollment courses offered at the high school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC courses
and incorporates training, mentoring, and assessment of these faculty into its regular adjunct
program. Therefore, TCC’s costs associated with instruction occurring on the high school site by
TCC approved high school faculty who are paid by the School Board will be considered a normal
part of TCC’s obligation to its faculty for training and mentoring; no costs will be assessed.

Invoicing for Financial Obligations

TCC will invoice the School Board for financial obligations within 21 business days of TCC’s
Census date which is normally after the 5" day of class each semester.

A second invoice may be generated for all students who enroll in an express session if that
student is not included in the main session invoice.

The school district is responsible for any student who fails to withdraw after the add/drop period.

Before invoicing, each district will need to verify enrollment. Once verification has occurred,
there will be no changes to the invoices.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.
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XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resources that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. The college will ensure educational access by
providing reasonable and appropriate accommodation for those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodation.

TCC provides physical, academic, and program access including: Extended time testing,
Note-taking Services, Reader Services, Recorders, Audio Books via LearningAlly.org,
E-Texts, Adaptive technology, Math accommodations, Sign Language interpreters, and
Spelling accommodations.
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IN WITNESS WHEREOF, the School Board of Leon County, Florida and The District Board
of Trustees, Tallahassee Community College, Florida have adopted this agreement and caused it
to be executed by their respective chairs and chief executive officers, in accordance with Section
1007.271, F.S., Dual Enrollment Articulation Agreements.

Date

Date

Date

Date

Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

President, Tallahassee Community College

Chair, Leon County School Board

Superintendent, Leon County School District
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I1.

2023 — 2024 Dual Enrollment Articulation Agreement

Wakulla County Schools and Tallahassee Community College

Introduction

The Dual Enrollment Articulation Agreement, as required by Section 1007.271(21), Florida
Statutes, is made by and between the District Board of Trustees of Tallahassee Community
College, hereinafter referred to as TCC, and the District School Board of Wakulla County,
hereinafter referred to as the School Board. The term of this agreement shall commence
upon signing and shall end July 31, 2024.

The local Articulation Committee shall consist of the following: Committee members from
the School Board will be appointed by the Superintendent of the School Board or designee.
Committee members from TCC will be appointed by the President of TCC or designee.

Either party may cancel this Agreement upon thirty (30) days written notice should the other
party fail substantially to perform in accord with its terms through no fault of the party
initiating the termination. This Agreement may be amended only by written communication
signed by the Superintendent of the District School Board of Wakulla County and the
President of Tallahassee Community College.

A ratification or modification of all existing articulation agreements

This agreement replaces any existing agreement with TCC and the School Board
regarding the Dual Enrollment Articulation Agreement existing as of the start of the term
set forth above.

A description of the process by which students and their parents are informed about
opportunities for student participation in the dual enrollment program

It is the responsibility of the high schools in the district to inform students of the
availability of the dual enrollment program requirements and currently offered courses
through educational planning and guidance process. Each high school will advertise
dual enrollment through a variety of methods. High school personnel will direct students
to meet with their high school guidance counselors if they are interested in learning more
about participation in dual enrollment. High school guidance counselors will review,
with the student, criteria for participation in the dual enrollment program. Information
will also be available to students and parents on TCC’s Dual Enrollment website.




It is the responsibility of the high schools to notify parents about the option for their
child to participate in dual enrollment courses through a variety of means.

III. A delineation of courses and programs available to students eligible to participate in
dual enrollment

Section 1007.271(1), Florida Statutes, establishes that “the dual enrollment program is
the enrollment of an eligible secondary student in a postsecondary course creditable
toward high school completion and a career certificate or an associate or baccalaureate
degree”. A student who is enrolled in postsecondary instruction that is not creditable
toward a high school diploma may not be classified as a dual enrollment student.
Physical education skills courses and college preparatory instruction are not eligible for
dual enrollment.

Students enrolled as dual enrollment, early admission, or career dual enrollment shall be
exempt from the payment of registration, tuition, and laboratory fees. Students enrolled
as dual enrollment, early admission, and career dual enrollment, will be eligible to
participate in both high school and college activities as appropriate including graduation
and other extracurricular activities. Participation in all college activities must be
approved by the Vice President for Student Affairs.

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available upon request. Eligible courses may be taken in any format that TCC offers
them unless otherwise specified in the agreement.

College courses are offered on the main campus, high school campuses, and through
distance learning.

Early Admission Dual Enrollment

Early Admission shall be a form of dual enrollment through which eligible secondary
students enroll in a postsecondary institution on a full-time basis (minimum of 12 credit
hours and maximum of 15 credit hours per semester) in courses that are creditable
toward the high school diploma and the associate or baccalaureate degree. Both the
high school and TCC must approve Early Admission for a high school student each
semester.




IVv.

Career Dual Enrollment

Career dual enrollment is a curricular option of elective credits toward earning the high
school diploma and completing a career-preparatory certificate program (PSAV). Career
dual enrollment is not intended to enable students to take isolated courses unrelated to a
program. The School Board will inform all students of the options available and the
eligibility criteria.

For 2023-2024, career dual enrollment through TCC is available.

A description of the process by which students and their parents exercise options to
articipate in the dual enrollment program

Application Process for New Dual Enrollment Students
Step 1: Complete TCC Online Application.

Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 5: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the TCC Dual Enrollment
Coordinator, or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e High school transcript (please use the FASTER system)

Step 6: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.




Application Process for Early Admission Students
Step 1: Complete TCC Online Application.
Step 2: Meet with high school guidance counselor to discuss testing options.

Step 3: Complete the Permission to Register Form with your guidance counselor. Your
guidance counselor will help you choose courses that will count towards your high
school graduation requirements. Please make sure that your guidance counselor lists the
courses on the permission to register form and signs the form.

Step 4: Complete the Permission for Early Admission Form with your guidance
counselor.

Step 5: Schedule a meeting with the TCC Dual Enrollment Coordinator.

Step 6: Submit the documents below prior to or during your meeting with the TCC Dual
Enrollment Coordinator. Documents can be emailed to the Dual Enrollment Coordinator,
or you can bring them to your meeting.

e Copy of test scores

e Permission to register form

e Permission for early admission form

e High school transcript (please use the FASTER system)

Step 7: During your meeting with the TCC Dual Enrollment Coordinator, you will be
registered for your TCC courses that are listed on your Permission to Register Form.

The TCC Dual Enrollment Coordinator is the only person allowed to register you for
your courses.

Withdrawing from classes and Schedule Changes
Dual enrollment students must comply with the drop/add and withdrawal policies and
deadlines published by TCC.

To withdraw, add, or drop from a course(s), students must provide a written request from
the high school guidance counselor verifying that the student has permission to
withdraw, add, or drop before the withdrawal deadline. The request must be submitted
to TCC’s Dual Enrollment Coordinator before the withdrawal deadline. Click here for
the Dual Enrollment Withdrawal Form.



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf
https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

To change a student’s schedule, the guidance counselor must submit a written request to
TCC’s Dual Enrollment Coordinator before the deadline which is published on TCC’s
dual enrollment website: Click here for the Course Adjustment Form.

Sumer Enrollment

Students are eligible to enroll in summer courses during all sessions offered.
Graduating high school seniors are not be eligible to participate in dual enrollment
during the summer. Graduating seniors who enroll in summer classes will be
categorized as degree seeking college students and responsible for all instructional
materials, tuition and fees assessed.

Maximum Course Loads

Traditional dual enrolled students are allowed a maximum of 11 credit hours each
semester. All college courses taken must count towards high school credit.

Early admission students are allowed a minimum of 12 credit hours and maximum of 15
credit hours each semester. All college courses taken must count towards high school
credit. Special permission is required each semester for the early admission program.

Testing and Alternative Placements for Dual Enrollment Eligibility
Students will use the P.E.R.T., SAT, and ACT Reading scores to test for dual enrollment
eligibility.

P.E.R.T.

Reading 106

Writing 103 ENC 1101

Mathematics | 114 -122 | MAC1105C, MAT1033, MGF1106, MGF1107
Mathematics | 123 MAC 1105, STA 2023

SAT-I, The College Board

Reading 440 | 24

Writing and | N/A |25 | ENC 1101

Language

Mathematics | 440 | 24 | MAC1105C, MAT1033, MGF1106, MGF1107

Mathematics | 470 | 25.5 | MAC 1105, STA 2023

Enhanced ACT, American College Testing Program

Reading 19 e 101

English 17

Mathematics | 19 MAC 1105C, MAT1033, MGF1106, MGF1107



https://www.tcc.fl.edu/media/divisions/admissions-and-recruiting/forms/Course-Adjustment-Form.pdf

Mathematics | 21 MAC 1105, STA 2023
Grade 10 FSA Reading
Reading 362 ENC 1101
PSAT/NMSQT, The College Board
Reading 24
- ENC 1101
English 25
Mathematics | 24 MACI1105C, MAT1033, MGF1106, MGF1107
PreACT
Reading 22
- ENC 1101
English 18
Mathematics | 22 MACI1105C, MAT1033, MGF1106, MGF1107

ACCUPLACER, The College Board (Through January 2020)

Reading 83

Sentence 83 ENC 1101

Skills

Elem. 72 MAC1105C, MAT1033, MGF1106, MGF1107
Algebra

ACCUPLACER, The College Board (Since September 2019)

Reading 245

Writing 245 ENC 1101

QAS 242

(Quantitative

Reasoning, MACI1105C, MAT1033, MGF1106, MGF1107
Algebra,

Stats)

End-of-Course Assessments

Algebra 1 4

or

Geometry MAC1105C, MAT1033, MGF1106, MGF1107
End-of-

Course

Assessment

Performance in High School Coursework




HS Algebra

Algebra I
Honors

Math for
College
Liberal Arts

HS Algebra
II

B or
HS Algebra Better
IT Honors and 3.0
GPA MACI1105C, MAT1033, MGF1106, MGF1107
Math for
College
Algebra

Math for
College

Statistics

HS Pre-
Calculus

HS Trig

HS Calculus

English IV B or
Better
English IV and 3.0 | ENCL101
Honors GPA

Students must provide official score reports to TCC for ACT, SAT, and/or FSA
Reading before being registered for courses. Scores must be less than two years old.

High schools must provide P.E.R.T. official score reports and P.E.R.T. test history if
students plan to use high school P.E.R.T. scores.




It is the high schools’ responsibility to provide P.E.R.T. for dual enrollment eligibility.
TCC will work with the high schools and assist with P.E.R.T. testing for special
circumstances.

V. A list of any additional initial student eligibility requirements for participation in the
dual enrollment program

The statutory eligibility requirements for academic dual enrollment include: 3.0
unweighted high school GPA and demonstrated readiness for college coursework
through scores on a common placement test (as established in State Board of Education
Rule 6A-10.0315).

TCC defines readiness for college-level coursework as placement into college-level
Mathematics and/or English and Reading.

Students who wish to enroll in dual enrollment prior to completing the 10™ grade FSA or
Florida Statewide Assessment Test will be required to place into college-level
Mathematics and/or English and Reading to be eligible for the dual enrollment program.
There are no exceptions to this rule.

Students who wish to enroll in dual enrollment after taking the 10% grade FSA or Florida
Statewide Assessment and have appropriate scores (see Table 1) on the English and
Reading areas and do not have appropriate scores on the math portion of the college
placement test will only be allowed to accumulate 12 college credit hours until the math
portion of the test is passed. Students must be enrolled in the high school math college
readiness course during the accumulation of the 12 college credit hours or have
successfully completed the high school math college readiness course which will be
verified through the high school transcript. There are no exceptions to this rule.

Students must place into ENC 1101 with their test scores to be eligible to participate in
the dual enrollment program.

Students who will graduate from high school prior to completion of the postsecondary
course may not register for the course through dual enrollment.

Students may lose the opportunity to participate in the dual enrollment program if they
are disruptive to the learning process. Procedure is outlined in TCC’s Student Handbook.



https://online.fliphtml5.com/satlx/klmx/

Continued Enrollment for Academic Dual Enrollment

Students must maintain a minimum 3.0 unweighted cumulative high school grade point
average. Continued eligibility for college credit dual enrollment requires the
maintenance of a 3.0 unweighted high school GPA.

Additionally, the TCC GPA will be reviewed each semester and students must maintain
a2.00 TCC GPA at the time of review as well as a successful completion rate of 75% (C
or better). Students will be given a one semester grace period if the TCC GPA is below
2.00 or completion is below 75%. High school students are only allowed one grace
period. Students earning below a C in any course will need to consult with their guidance
counselor before registering for the same course.

Early Admission Eligibility

Students who wish to participate in early admission must be a high school senior and
have an unweighted high school GPA of 3.5 or higher. Additionally, students must have
a TCC GPA of 3.0 or higher.

Continued Enrollment for Early Admission
Students must maintain a minimum 3.5 unweighted cumulative high school GPA and a
TCC GPA of 3.0.

VI. A delineation of the high school credit earned for the passage of dual enrollment
courses

College courses as specified in the Florida Department of Education Articulation
Coordinating Committee Statewide Agreement for Dual Enrollment Courses — High
School Subject Area Equivalency List are eligible for dual enrollment. This list is
available at https://www.fldoe.org/core/fileparse.php/5421/urlt/AcademicList.pdf. Eligible

courses may be taken in any format that TCC offers them unless otherwise specified in
the Agreement.

Other courses in the Statewide Course Numbering System, apart from remedial courses
and physical education skills courses, can be used for dual enrollment credit and count
toward high school graduation, including electives provided these courses are specified
in this agreement.

Courses taken that are not listed on the Dual Enrollment Course — High School Subject
Area Equivalency List must be identified in the Dual Enrollment Articulation Agreement
along with the number of high school credits to be awarded either as an elective or
subject area credit.



https://www.fldoe.org/core/fileparse.php/5421/urlt/AcademicList.pdf
https://www.fldoe.org/core/fileparse.php/7534/urlt/0107226-delist.pdf
https://www.fldoe.org/core/fileparse.php/7534/urlt/0107226-delist.pdf

VII.

Courses not listed on the Dual Enrollment Course — High School Subject Area
Equivalency List

N/A

A description of the process for informing students and their parents of college-level
course expectations

Dual enrollment courses meet the curricular expectations and are at the same depth and
rigor of non-dual enrollment postsecondary instruction, including dual enrollment
courses offered on the high school campus. Students should understand that dual
enrollment courses are college courses and the amount of work necessary to succeed may
be much greater than in high school courses. In addition, dual enrollment courses
become a part of a student’s permanent college transcript and are calculated into the
student’s permanent postsecondary GPA.

It is the responsibility of the high schools in the district to inform the students and
parents about the college-level expectations. TCC will inform students and parents of
college-level course expectations through a dual enrollment orientation. TCC will also
inform students and parents of college-level course expectations using the course
syllabus which is provided to each student in each college-level course at the beginning
of each semester.

VIII. The policies and procedures, if any, for determining exceptions to the required grade

point averages on an individual student basis

Section 1007.271(3), F.S., allows exceptions to the required GPA on an individual
student basis if both parties agree.

Exceptions to High School Grade Point Averages Terms:

Upon recommendation by the principal or designee, a student with an unweighted GPA
of 2.75-2.99 may enroll for a maximum of 6 hours of dual enrollment courses provided
that the student has shown evidence of ability to do advanced level work through
successful completion of Advanced Placement, Honors, or other advanced courses or

supplemental work and provided that the student is in a high school college preparatory
program in high school. Continuation of dual enrollment will require satisfactory
progress in all college dual enrollment courses as defined in Section V of this agreement




and successful completion of all high school courses with grades no lower than “B.”
Documentation must be provided to TCC’s Academic Affairs designee.

Exceptions related to serious illness or other extenuating circumstances will be reviewed
on a case-by-case basis and must be approved by both the principal and TCC’s
Academic Affairs designee.

TCC will provide a form to the high school that must be completed, signed, and returned
to TCC before the student will be allowed to continue in the program. A rationale for the
exception must be stated on the form.

TCC will not make exceptions to the required TCC grade point average. Students will
be given a one semester grace period during which a review will take place to determine
continued eligibility. The grace period can only be used once during the student’s high
school matriculation.

IX. Registration policies and procedures for dual enrollment courses as determined by the
postsecondary institution

Students must complete their registration form with their high school guidance
counselor. The form must be completed with all the required information about course
reference numbers as well as 2" options. The completed registration form will be given
to TCC’s Dual Enrollment Coordinator who will register the student for courses that are
available at the time the form is received.

2023-2024 Deadlines for High Schools:

Due Date Activity Responsible
Party

June 16%, 2023 Last Day for students to submit all High school

(Noon) paperwork and test scores (as

necessary) for enrollment in Summer
2023 B session

July 20™, 2023 Last Day to Withdraw a student from
Summer 2023 B session (use
withdrawal form)

August 14,2023 Last Day for students to submit all
paperwork and test scores (as
necessary) for enrollment in Fall 2023




X.

semester. This includes registration for
courses on the high school campus.

August 21%, 2023 TCC First Day of Class
August 25", 2023 Last Day to Change Schedules or drop High school
students (use course adjustment form)
October 31%, 2023 Last Day to Withdraw a student (use
withdrawal form)
November 13, Deadline to make changes to course High school
2023 offerings at the high school for Spring
2024. Deadline to identify instructors.
December 1%, 2023 TCC Last Day of Class
December 4™, 2023 Deadline for students to submit
paperwork for Spring 2024
(applications, test scores, permission to
register forms)
December 111, 2023 Deadline to submit grades to TCC High school
December 121, 2023 TCC Transcripts will be delivered to TCC
high schools
January 8, 2024 TCC First Day of Class
January 10, 2024 Last Day to Change Schedules or drop High school
students (use course adjustment form)
March 8%, 2024 Deadline to Submit “Course Request High school
for Dual Enrollment” Form for 2023-
2024.
March 25%, 2024 Last Day to Withdraw a student High school
April 26, 2024 TCC Last Day of Class
May 6%, 2024 Deadline to submit grades to TCC High school

May 7%, 2024

TCC transcripts will be delivered to
high schools

Exceptions, if any, to professional rules and guidelines for instructors teaching dual

enrollment courses

There are no exceptions.




XI.

Exceptions, if any, to rules, guidelines, and expectations stated in the student handbook
of the postsecondary institution which apply to faculty members

Dual enrollment courses are college courses both in content and outcomes. Dual
enrollment instructors must meet the teaching credentials established by the Southern
Association of Colleges and Schools (SACS). Section 1007.271(5)(a), F.S., governs dual
enrollment faculty. These provisions were taken from the Dual Enrollment Statement of
Standards, which was codified in State Board of Education Rule 6A 14.064, FAC.

Faculty who wish to teach college credit courses that are offered on the high school
campuses must complete a TCC Online Application and all other procedures required by
TCC’s Human Resources and Academic Divisions. Applicants must be recommended
for hire by the appropriate Academic Dean/Director. Faculty must also adhere to the
following guidelines (Florida Statutes, 1007.271 (5a):

Meet the qualifications required by TCC as identified in the TCC Faculty Credentials
Manual. The qualifications apply to all faculty members regardless of the location of
instruction. TCC requires compliance with these qualifications.

1. Provide TCC with an official copy of the postsecondary transcript.

2. Provide a copy of the current syllabus for each course taught to the discipline
chair or department chair of the postsecondary institution before the start of
each term. The content of each syllabus must meet the same standards
required for all college-level courses offered at TCC and must be approved by
the appropriate TCC academic division.

3. Adhere to the professional rules, guidelines, and expectations stated in TCC’s
adjunct faculty handbook.

4. Adhere to the rules, guidelines, and expectations (which apply to faculty
members) that are stated in TCC's student handbook.

Dual enrollment courses taught on the high school campus must meet the same
competencies required for courses taught on the TCC campus. To ensure equivalent
rigor with courses taught at TCC, the high school instructor will provide a
comprehensive, cumulative end-of-course assessment and a series of assessments of all
expected learning outcomes to the appropriate Dean or designee. The completed and
scored assessments must be returned to TCC and held for one year (Florida Statutes,
1007.271 (6a)).



https://www.tcc.fl.edu/admissions/apply/

It is the responsibility of the high school dual enrollment specialist to notify TCC’s
Academic Affairs designee of all courses that the high school is requesting to offer.
Each high school must complete the appropriate form for each course that the high
school plans to offer. Based on need and faculty availability, TCC will decide what
courses can be offered on the high school campus.

It is the responsibility of each instructor to check their online class rosters every day to
ensure that the appropriate students are sitting in the class. If a student is not on the
roster, the instructor should immediately notify the high school dual enrollment contact
person. The high school dual enrollment contact person should notify TCC’s dual
enrollment coordinator.

Advanced Placement (AP) students who do not take or pass the AP examination are not
permitted to earn postsecondary credit for the AP course via dual enrollment. Per
Section 1007.272, Florida Statutes, no student will be allowed duplicate credit based on
enrollment in a joint AP/dual enrollment course. Dual enrollment courses taught on a
high school campus may not be combined with any non-college credit high school
course, per Section 1007.271 (6d), Florida Statutes.

Dual enrolled students taking courses on the high school campus must submit the same
documentation as the student's taking courses on TCC’s main campus.

XII. Responsibilities of the School Board regarding determination of student eligibility
before participating in the dual enrollment program and the monitoring of student
performance while participating in the dual enrollment program

The School Board is responsible for determining if the student is eligible to be tested for
the dual enrollment program. Students who have a 3.0 unweighted high school grade
point average and who have an interest in participating in dual enrollment should be
referred to their high school guidance counselors to discuss the eligibility requirements
for the program.

The high school must inform all students who plan to participate in dual enrollment of
their obligation to complete an online TCC application.

The high school is responsible for advising students relative to ensuring that they meet
the requirements for high school graduation. The high school is also responsible for
advising students about Bright Futures.




XIII.

XIV.

It is TCC’s responsibility to monitor student performance in TCC’s dual enrollment
courses. The School Board and TCC should exchange student transcripts in order to
make sure that students are eligible to continue in the dual enrollment program.

TCC is responsible for assigning grades for dual enrollment courses. The School Board
is prohibited from changing any grade (once assigned by the college) when posting it to
the high school transcript.

Responsibilities of the Florida College System institution regarding transmission of
student grades in dual enrollment courses to the school district

TCC will transmit student transcripts to the School Board at the end of each semester.

Responsibilities for funding that delineates costs incurred by the school district and
TCC

Dual enrollment students shall be exempt from paying registration, matriculation, and laboratory
fees.

Textbook Costs & ADA Accommodation Costs

Textbooks will be provided to students by the School Board during both the Fall and Spring
semester. Textbooks will be provided by TCC during the Summer terms. Textbooks purchased
by the School Board shall remain the property of the School Board as specified in Section
1007.271 (17), E.S. TCC will continue its efforts to reduce the cost of textbooks and materials to
the School Board. The costs of ADA accommodations for dual enrollment students with
disabilities taking courses on TCC’s campus will be covered by TCC. The costs of ADA
accommodations for dual enrollment students with disabilities taking courses on the high school
campus will be covered by the School Board.

Standard Tuition Rate

Per the 1007.271, F.S., the School Board is required to pay the standard tuition rate per credit
hour to TCC for instruction taking place on TCC’s campus for dual enrolled students. The
approved standard tuition for FY 2022-2023 is $71.98. The rate will be charged for courses
taking place on TCC’s main campus, TCC’s educational centers, and distance learning courses.

TCC will not charge tuition to the School Board for Summer 2023 dual enrollment students.
TCC also will not limit dual enrollment participation based upon capacity, F.S. 1007.271(4) in
any term.




TCC will use the fees collected to enhance the dual enrollment program. TCC will promote dual
enrollment participation, increase capacity, and enrich the quality of services associated with the
dual enrollment program. The School Board’s payment of tuition to TCC will increase the
number of counselors available to the dual enrollment program in order to recruit more dual
enrollment students and to help prepare students for transition to college, to counsel students in
meta-majors and programs of study, and to track and provide feedback to students on their
progress. TCC will also provide high school faculty and counselor training for dual enrollment.

Instructional Costs

It is the responsibility of the School Board to provide full instructional costs for dual enrollment
occurring on the high school site. For instruction occurring on the high school sites by college
faculty, the School Board must reimburse TCC for the costs associated with the proportion of
salary and benefits.

TCC cannot guarantee the availability of instructors for dual enrollment classes offered at the
high school. Schools can assist TCC by recommending qualified School Board instructors for
consideration for teaching dual enrollment courses offered at the high school.

TCC regularly uses high school faculty to teach both dual enrollment and regular TCC courses
and incorporates training, mentoring, and assessment of these faculty into its regular adjunct
program. Therefore, TCC’s costs associated with instruction occurring on the high school site by
TCC approved high school faculty who are paid by the School Board will be considered a normal
part of TCC’s obligation to its faculty for training and mentoring; no costs will be assessed.

Invoicing for Financial Obligations

TCC will invoice the School Board for financial obligations within 21 business days of TCC’s
Census date which is normally after the 5" day of class each semester.

A second invoice may be generated for all students who enroll in an express session if that
student is not included in the main session invoice.

The school district is responsible for any student who fails to withdraw after the add/drop period.

Before invoicing, each district will need to verify enrollment. Once verification has occurred,
there will be no changes to the invoices.

XV. Responsibilities for Student Transportation

It is the student’s responsibility to provide his or her own transportation.




XVI. Responsibilities for services and resources that are available to students with disabilities
who register for enrollment

By this agreement, Section 1007.271(25), F.S., requires that the dual enrollment
articulation agreement include services and resources that are available to students with
disabilities who register for dual enrollment.

Tallahassee Community College provides services and facilities accessible to, and usable
by, all qualified students with disabilities. TCC will ensure educational access by
providing reasonable and appropriate accommodation for those students who provide the
proper documentation. An Individual Education Program (I.E.P) filed with the student’s
home school will suffice as appropriate documentation to receive necessary
accommodation.

TCC provides physical, academic, and program access including: Extended time testing,
Note-taking Services, Reader Services, Recorders, Audio Books via LearningAlly.org,
E-Texts, Adaptive technology, Math accommodations, Sign Language interpreters, and
Spelling accommodations.




IN WITNESS WHEREOF, the School Board of Wakulla County, Florida and The District
Board of Trustees, Tallahassee Community College, Florida have adopted this agreement and
caused it to be executed by their respective chairs and chief executive officers, in accordance
with Section 1007.271, F.S., Dual Enrollment Articulation Agreements.

Date

Date

Date

Date

Chair, Tallahassee District Board of Trustees,
Tallahassee Community College, Florida

President, Tallahassee Community College

Chair, Wakulla County School Board

Superintendent, Wakulla County School District



444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Barbara Wills, Ph.D.

Vice President for Administrative Services and Chief Business Officer

SUBJECT: Fund Analysis - April

Item Description
This item is to provide the Board a summary of the College’s operating revenues and
expenses as of 4/30/2023.

Overview and Background

As directed in the Florida Public Community College Accounting Manual, revenues from state
appropriations, student tuition and fees, interest earned, and other contributions are recorded
and monitored in the College’s operating fund (fund 1). Expenditures for direct instruction
expenses are also recorded in the operating fund.

In accordance with Florida Statutes (1011.01), the Board of Trustees must approve the
College’s operating fund budget each fiscal year. The College monitors the operating fund
activity to ensure approved budget limits are maintained. Additionally, the Board has
requested a report of all purchases over $100,000, but less than $325,000. The report for the
month of April is attached to this item.

Past Actions by the Board
N/A.

Funding/ Financial Implications
The College continues to be in sound financial condition.

Recommended Action
Presented as an information item only.



Tallahassee Community College Fund Analysis
Unrestricted Current Fund

As of April 30, 2023

REVENUE April Month YTD YTD Annual % of YTD
Actual Budget Actual Budget Budget Budget
Student Fees 4825463 $ 2,070,227.83 $ 27,582,278 20,702,278 24,842,734 111%
State Support 4,107,822 3,080,652 30,572,210 30,806,524 36,967,829 83%
Federal Support 75,417 41,667 1,085,231 416,667 500,000 217%
Other Revenue 79,317 47,917 1,884,129 479,167 575,000 328%
Non-Revenue Sources - 83,333 - 9,083,333 1,000,000 0%
TOTAL REVENUE 9,088,019 5,323,797 61,123,848 61,487,969 63,885,563 96%
EXPENSES April Month YTD YTD Annual % of YTD
Actual Budget Actual Budget Budget Expenses
PERSONNEL COSTS
Administrative 279,251 317,146 2,850,891 3,171,463 3,805,756 75%
Instructional 1,032,783 1,133,698 10,550,738 11,336,984 13,604,381 78%
Non-Instructional 1,307,005 1,342,102 12,646,444 13,421,020 16,105,224 79%
OPS 654,261 508,165 5,217,829 5,081,649 6,097,979 86%
Personnel Benefits 948,065 897,685 9,131,466 8,976,853 10,772,223 85%
TOTAL PERSONNEL COSTS 4,221,365 4,198,797 40,397,368 41,987,969 50,385,563 80%
CURRENT EXPENSES
Services 351,952 366,539 3,266,475 3,665,389 4,398,467 74%
Material & Supplies 74,750 191,925 2,030,597 1,919,249 2,303,099 88%
Other Current Charges 786,980 545,703 6,306,980 5,457,028 6,548,434 96%
TOTAL CURRENT EXPENSES 1,213,682 1,104,167 11,604,052 11,041,667 13,250,000 88%
CAPITAL OUTLAY - 20,833 240,408 208,333 250,000 96%
TOTAL EXPENSES 5,435,047 $ 5,323,797 $ 52,241,828 $ 53,237,969 63,885,563 82%



Purchase Orders from $100,000 to $324,999 +

Issued in March 2023

Purchase Purchase Total PO
Order Order Date Supplier Amount Description Approval/Exemption
PO-017411 4/5/2023 | Events for Learning, LLC| 100,000.00 [Event planning services for B.E.S.T. Exempt from the soliciation process, per FAC 6A-14.0734
Standards for Mathematics - (2)(f) - Professional services, including, but not limited to,
Professional Learning Events artistic services, instructional services, health services,
academic program reviews, lectures by individuals,
attorneys, legal services, auditors, and management
consultants.
PO-017496 | 4/19/2023 Dell Marketing, L.P. 157,788.40 |Purchase of 220 Dell Latitude 3140 State of Florida Contract # 10853.
Laptops
PO-017554 | 4/26/2023 Marlins Stadium 175,000.00 JAdvertising and promotional benefits Exempt from the soliciation process, per 2CFR 200.320

Operator, LLC

with Florida Marlins Stadium

(c)(2) for federal awards - Services or commodities
available only from a single or sole source.




444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Barbara Wills, Ph.D.

Vice President for Administrative Services and Chief Business Officer

SUBJECT: Construction Status Report

Item Description
This item describes the status of various construction, renovation, remodeling and site
improvement projects at all TCC locations for the Board of Trustees.

Overview and Background
The attached Construction Status report details the noteworthy construction and renovation
projects being undertaken to support the educational mission of the College.

Past Actions by the Board
None.

Funding/ Financial Implications
All construction and renovation projects are funded prior to approval, with most being funded
from capital improvement fees.

Recommended Action
Presented as an information item only.



CONSTRUCTION STATUS REPORT - AS OF MAY 2023
MAIN CAMPUS (SITE 1)

TASK % COMPLETE | DUE DATE | NOTES

5 Year Educational Plant

0  Eial
Survey 70% June 2023  In progress — Finalized Inventory
?:/Iaster el 60% June 2023  In progress — DAG Architects
ampus
Student Union Office
Renovation - Transfer 90% May 2023  In progress
Services
AP 160 Classroom 259 TBD Converting to a Dental Sim Lab.
Renovation ° 100% CD’s due May 10"
CH 141,144,145 Foreign
I(_:anguage Lo 10% TBD Waiting on AV Proposals
onversion to new
Classroom
=1t il - Cleesieei 15% TBD Waiting on AV
Renovations
SM 118 - Classroom 15% TBD Waiting on AV
Renovations
SM 129 — Classroom 15% TBD Waiting on AV
Renovations
SM 211 - Classroom 15% TBD Waiting on AV
Renovations
CH 233 - Classroom 15% TBD Waiting on AV
Renovations
CH 234 - Classroom 15% TBD Waiting on AV
Renovations
ﬁgg‘b';“s”at'on Bldg#27 159, TBD 100% CD's Delivered; CM Selection Underway
Sidewalk Repairs, . .
Elimination of Trip Continuous On-going Re[i'alred 1?&5 Trul)kHazards A REpIEEEE al
Hazards sections of Sidewa

State DM - Elevator Door

Lock Monitoring Systems 59 12/31/2023 COMPLETEQ. .Bldg. 02. SMA
Bldg#1,2,5,6,8,9,11N,11S, See other individual building updates below
12,18,27,30,35,39,41

Elevator Upgrades at
SU Bldg#35

Elevator Upgrades at
DH Bldg#06

10% TBD Materials received; Scheduled for Summer

10% TBD Materials in April



Elevator Upgrades at
AC Bldg#08

Elevator Upgrades at
TPP-N Bldg#11

Athletics — LS Interior
Renovation

Athletics —Softball /
Baseball Complex
Improvements

Baseball Fieldhouse
Window Replacement

Athlete Weight Room

CUP Renovation and
Infrastructure

CUP Control Room and
ADA Restrooms

State DM - Roof
Restorations TPP 11, DH
6, AP 3, MLH 4 - Four
Buildings with One
Contiguous Roof

State DM - Roof
Restoration Mailroom
(MR) Bldg#57

State DM - 15KV
Electrical Underground
Infrastructure

Third EXIT Lane from Bus
Loop

Truck Driving Testing
Course Striping

Transfer of Electrical
Bldg#16 to Leon County
School Board

Annual Bleacher
Inspections/Repairs —
Baseball, Softball and
Lifetime Sports

Parking Garage Bldg#37
Inspection/Survey/Repairs
Dale Mabry Museum

LSC — Metal Coping

Page 2

10%

5%

15%

10%

20%

80%

50%

15%

15%

15%

15%

10%

10%

35%

100%

100%

5%

5%

TBD

TBD

TBD

TBD

TBD
June 2023
TBD

TBD

TBD

TBD

TBD

TBD

May 2023

July 2023

April 2023

April 2023

TBD

TBD

Materials in April

PO Issued

CM Awarded to Southern Standard Construction,
100% CD’s delivered 2/24/23. GMP to August
BOT

CM Awarded to Southern Standard Construction,
GMP to August BOT

PO Issued; Work commenced May 4"

Flooring installed; Equipment / Sliding Door on
order

Work in progress

CM Award to June BOT

Materials delivered; Work to commence May 8™

Work scheduled to start in May

Award Recommendation to May BOT

Reviewing stormwater drainage and traffic
requirements with City of Tallahassee

Course being updated per FDOT requirements

Environmental Abatement complete; Building to
be Razed; Pending LCS and TCC BOT approval

Inspections complete; Repairs scheduled

Inspections complete

Dale Mabry Museum Foundation received Grant
for relocation of Quonset Hut and Site
Improvement

Design and costing in progress; Bids due May 8™



LSC — Metal Roofing

Truck Driving Program
Expansion

AC Bldg#08 Soffit Repairs

AC Bldg#08 Charter
School Conversion

AC BIdg#08 15 Floor
Restrooms ADA
Compliant

AC BlIdg#08 Fire Alarm
Upgrades

Solar Powered Covered
Walkways

Underground Chill Water
Leak at Admin West
Entrance

Underground Domestic
Water Leak at TPP North
Breezeway

Domestic Water Loop
Additional Backflow/Meter

English Bldg#01 IAQ-Air
Returns, Moisture Control
& Sealing of Exterior
Walls

Light Pole
Repairs/Replacement

HVAC OAD Installation

C-Cure Locks /
NIST 800-171

5% TBD Costing in progress; Bids due May 8™
o Renovation of the TT Bldg#31, MR Bldg#57 and
5% TBD . .
Truck Driving Testing Areas
5% TBD Temp(_)rary repair complete. Awaiting permanent
materials.
August
50% 2023 Underway
10% TBD Updating to meet Building Code Requirements
10% TBD Updating to meet Building Code Requirements
15% TBD 100% CD’s expected June 2023
70% TBD Leak repaired, irrigation completed, brick work/
landscape underway
85% TBD Leak temporgrllyﬂ?atched, piping scheduled to be
replaced April 28
10% TBD Awaiting TalGov
" .
59, TBD AHU ?, EN 112, 113, 120, 121, 126, 127, Exterior
Restrooms
10% TBD Underway
50% TBD Underway
5% TBD Underway

SUSTAINABILITY % COMPLETE | DUE DATE | NOTES

Hydration Stations

Recycled Plastic
Lumber/Furniture

CO2 Avoidance

Prevented 438,24 1Plastic Bottles from going to

Continuous On-going

landfills
Continuous On-going E;ec\ig‘?llnsted 1,883,000 Plastic Bags from going to
: . Prevented 21,912 Ibs. of COZ2 from being released
Continuous On-going

into the atmosphere

GADSDEN SERVICE CENTER (SITE 2)

TASK % COMPLETE | DUE DATE | NOTES

Master Plan

Page 3

75% June 2023  In Progress — DAG Architects



FLORIDA PUBLIC SAFETY INSTITUTE (SITE 3)

TASK % COMPLETE | DUE DATE | NOTES

Master Plan 75% June 2023  In Progress — DAG Architects
State DM - Elevator Door

Lock Monitoring Systems  100% April 2023  Complete

Bldg#3

State DM - Replace Januar

Chillers, Pumps and 5% 2024 y PO Issued; Materials on order

Install VFD's at Bldg#4
Range Building Erosion 259,

Control TBD PO Issued
Cardio Room 10% TBD Door on order
Improvement

CENTER FOR INNOVATION (SITE 4)

TASK % COMPLETE | DUE DATE | NOTES

Master Plan 50% June 2023 In Progress — DAG Architects

SR Ll L [Eerer CM Awarded; DD’s in progress; 100% CD’s

Envelope (Walls & 10% TBD .
Windows) expected end of April
State DM - CFI Exterior A CM Awarded; DD’s in progress; 100% CD’s
. 10% TBD .
Staircases expected end of April
A7 = (Ll (e 5% TBD Contractor Reviewing existing modular cubicles.
Improvements
Sprinkler Piping 5% TBD Piping to be replaced

GHAZVINI CENTER FOR HEALTHCARE EDUCATION (SITE 5)

TASK % COMPLETE | DUE DATE | NOTES

Master Plan 75% June 2023 In Progress — DAG Architects

Ghazvini Patio Solar
Panel System

DAS System 35% June 2023 Installation underway

Install Walkway to TMH
Lower Parking Area

60% June 2023 Construction underway

5% TBD Obtain MOU with TMH

Page 4



WAKULLA ENVIRONMENTAL INSTITUTE (SITE 6)

TASK % COMPLETE | DUE DATE | NOTES

WEI Master Plan 75% June 2023 In progress
Infrastructure 10% TBD In progress
Irrigation Well 10% TBD In progress

FOUNDATION CLASSROOM RENOVATION SUMMARY

Renovated Classroom(s) Cost to Date

SM 114 - Classroom Renovations S 21,744.29
SM 118 - Classroom Renovations S 42,419.96
SM 129 — Classroom Renovations S 42,569.77
SM 211 - Classroom Renovations S 27,774.36
CH 233 - Classroom Renovations S 19,166.32
CH 234 - Classroom Renovations S 19,151.32
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444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Barbara Wills, Ph.D.

Vice President for Administrative Services and Chief Business Officer

SUBJECT: Architect Invoices

Item Description
This item requests that the Board approve the architect invoices submitted for the month of
April 2023.

Overview and Background

The College is now under contract with six architectural firms; Architects | Lewis + Whitlock
PA, BKJ, Inc. Architecture, Clemons, Rutherford & Associates, Inc., DAG Architects Inc., EMI
Architects and Fitzgerald Collaborative Group, LLC to provide architectural and engineering
services for projects at all sites and counties. To ensure quality, the six firms will be assigned
projects on a rotational basis with standardized hourly fees.

Architects | Lewis + Whitlock, PA - $0.00

BKJ, Inc. Architecture - $56,640.90

Clemons, Rutherford & Associates, Inc. - $0.00
DAG Architects, Inc. - $33,506.20

EMI Architects - $0.00

Fitzgerald Collaborative Group, LLC - $1,000.00

Past Actions by the Board
The Board last authorized architect invoices at the April 17, 2023 meeting.

Funding/ Financial Implications
Funds for minor projects and Master Plans are available from the Capital Improvement fees.

Recommended Action
Authorize payment of architectural invoices as presented.



INVOICE NO. 1
TO: Tallahassee Community College Page: 1 of 1 Pages
ATTN: Accounts Payable
444 Appleyard Drive TCC Purchase Order No.: P0O-017064
Tallahassee, Florida 32304-2895
Project Name:
FROM: BKIJ Inc. Architecture AC Building Code Analysis
1621 Physicians Drive
Tallahassee, Florida 32308 Date: 4/12/2023
THE PRESENT STATUS OF THE ACCOUNT IS AS FOLLOWS:
LESS
PERCENT PREVIOUSLY AMOUNT DUE
SERVICE TOTAL FEE COMPLETE AMOUNT DUE BILLED THIS INVOICE
ADDITIONAL SERVICES
Architechural Building Code Analysis $13,010.00 100% $13,010.00 $0.00 $13,010.00
MEP Building Code Analysis $9,500.00 100% $9,500.00 $0.00 $9,500.00
GRAND TOTALS $22,510.00 $22,510.00 $0.00 $22,510.00
Total due Architect/Engineer $22,510.00

Please remit payment to the following address:
BK]J, Inc. Architecture
1621 Physicians Drive
Tallahassee, FL 32308

Thank you for your business. Please do not hesitate to call me if you have any questions. We appreciate the opportunity

to provide architectural services to your organization.

CERTIFIED TRUE AND CORRECT BY:

(Signature of PrinEipaI)

Bonnie Davenport AlA, President

(Typed Name and Title)




Tallahassee Community College

444 Appleyard Drive

Tallahassee, FL 32304

United States of America

Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Supplier:

BKJ, Inc.

1621 Physicians Drive
Tallahassee, FL 32308
United States of America

Comments:

PJ-0371 Charter School Conversion (AC Bldg#08) - Building
Code Analysis

Contact: Trey.Kimbrel@tcc.fl.edu

Invoice: Jenny.Shuler@tcc.fl.edu

**REF: TCC RFQ 2022-11 - BOT Approved January 17, 2023**

Director of Procurement and Aucxiliary Services

Purchase Order

Purchase Order Number PO-017064
Purchase Order Date 02/06/2023
Payment Terms Net 30

Requestor

Jenny Shuler

Phone Number

(850) 201-6200

Page 1 of 2

Ship To:

Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32304

United States of America

Bill To:

Tallahassee Community College
ATTN: Accounts Payable

444 Appleyard Drive
Tallahassee, FL 32304-2895
United States of America

(850) 201-8525

Currency.

Total Lines Amount Total Tax Amount Total PO Amount

UsD

22,510.00 0.00

22,510.00




Tallahassee Community College

444 Appleyard Drive

Tallahassee, FL 32304

United States of America

Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Service Lines

Purchase Order

Purchase Order Number P0O-017064
Purchase Order Date 02/06/2023
Payment Terms Net 30

Requestor

Jenny Shuler

Phone Number

(850) 201-6200

Line Number Item Name

Description Start Date End Date Due Date

Amount

1

Professional services for a
building code analysis of
the AC Building No. 8
located on Tallahassee
Community College’s (TCC)
Site 1 Campus at 444
Appleyard Drive in
Tallahassee, Florida.

TCC will utilize the building
for a new Charter School
(Educational occupancy).
However, the existing TCC
STEM Lab will remain in the
building (Business
occupancy). The STEM Lab
will need to be segregated
from the Charter School
with its own entrances and
exits to prevent TCC
students from entering the
Charter School.

Specifics per attached
proposal dated February 2,
2023, REV 1 February 3,
2023.

**REF: TCC RFQ 2022-11 -
BOT Approved January 17,
2023**

22,510.00
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Messages

Community College.

Please send all Invoices to Accounts Payable - "AcctPay@tcc.fl.edu”
To ensure timely payments, TCC requires the College's purchase order number to be included on all invoices submitted for payment.

Tallahassee Community College does not discriminate against any person on the basis of age, color, disability, ethnicity, gender identity, genetic information,
marital status, national origin, pregnancy, race, religion, sex, sexual orientation, or veteran status in its programs and activities

VERIFICATION OF EMPLOYMENT: In accordance with State of Florida Office of the Governor Executive Order Number 11-02, the firm shall utilize the U.S.

Department of Homeland Security’s E-Verify system to verify the employment eligibility of all persons employed during the contract term by the firm to perform
employment duties within Florida and all persons (including sub-consultants) assigned by the firm to perform work pursuant to the contract with Tallahassee

[Any guestions related to payment of supplier invoices should be directed to the TCC Accounts Payable Office at (850) 201-8565.




INVOICE NO. 2
TO: Tallahassee Community College Page: 1 of 1 Pages
ATTN: Accounts Payable
444 Appleyard Drive TCC Purchase Order No.: P0O-016394
Tallahassee, Florida 32304-2895
Project Name:
FROM: BKIJ Inc. Architecture Administration Building Lobby/Professional
1621 Physicians Drive Services
Tallahassee, Florida 32308 Date: 4/12/23
THE PRESENT STATUS OF THE ACCOUNT IS AS FOLLOWS:
LESS
PERCENT PREVIOUSLY AMOUNT DUE
SERVICE TOTAL FEE COMPLETE | AMOUNT DUE BILLED THIS INVOICE
ADDITIONAL SERVICES
Existing Conditions $1,455.00 100% $1,455.00 $1,455.00 $0.00
BASIC SERVICES
Preliminary Schematic Design $5,465.00 100% $5,465.00 $5,465.00 $0.00
Lobby Improvements
Desigh Development $6,615.00 100% $6,615.00 $0.00 $6,615.00
100% Construction Documents $8,605.00 100% $8,605.00 $0.00 $8,605.00
Permitting/Bid $2,570.00 0% $0.00 $0.00 $0.00
Construction Administration $9,345.00 0% $0.00 $0.00 $0.00
ADA Restroom Improvements
Design Development $7,753.50 100% $7,753.50 $0.00 $7,753.50
100% Construction Documents $7,638.50 100% $7,638.50 $0.00 $7,638.50
Permitting/Bid $1,857.00 0% $0.00 $0.00 $0.00
Construction Administration $2,906.00 0% $0.00 $0.00 $0.00
Additional Services (MEP) $2,300.00 0% $0.00 $0.00 $0.00
Additional Services No. 1- Budget $3,315.00 100% $3,315.00 $0.00 $3,315.00
OTHER PROJECT COST
Reimbursable Expenses (attached) $250.00 89.99% $224.97 $21.07 $203.90
GRAND TOTALS $60,075.00 $41,071.97 $6,941.07 $34,130.90
Total due Architect/Engineer \ $34,130.90

Please remit payment to the following address:
BKJ, Inc. Architecture
1621 Physicians Drive
Tallahassee, FL 32308

Thank you for your business. Please do not hesitate to call me if you have any questions. We appreciate the

Page 1 of 2




opportunity to provide architectural services to your organization.

CERTIFIED TRUE AND CORRECT BY:

ém‘@wﬁ Bonnie Davenport AlA, President

(Signature of Principa'l) (Typed Name and Title)
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Tallahassee Community College

444 Appleyard Drive

Tallahassee, FL 32304

United States of America

Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Supplier:

BKJ, Inc.

1621 Physicians Drive
Tallahassee, FL 32308
United States of America

Comments:

PJ-0297 Administration Bldg Lobby/Professional Services - 3D
Renderings & Schematic Design Prep

Contacts: jim.murdaugh@tcc.fl,edu &
Candice.grause@tcc.fl.edu

Invoices: Jenny.Shuler@tcc.fl.edu

Director of Procurement and Aucxiliary Services

Purchase Order

Purchase Order Number PO-016394
Purchase Order Date 10/06/2022
Payment Terms Net 30

Requestor

Jenny Shuler

Phone Number

(850) 201-6200

Page 1 of 2

Ship To:

Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32304

United States of America

Bill To:

Tallahassee Community College
ATTN: Accounts Payable

444 Appleyard Drive
Tallahassee, FL 32304-2895
United States of America

(850) 201-8525

Currency.

Total Lines Amount Total Tax Amount Total PO Amount

UsD

6,920.00 0.00

6,920.00




Tallahassee Community College

444 Appleyard Drive

Tallahassee, FL 32304

United States of America

Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Service Lines

Purchase Order

Purchase Order Number P0O-016394
Purchase Order Date 10/06/2022
Payment Terms Net 30

Requestor

Jenny Shuler

Phone Number

(850) 201-6200

Line Number Item Name

Description

Start Date

End Date

Due Date

Amount

1

Proposal for the preparation
of the schematic design
drawings and 3D
renderings of the proposed
improvements to the lobby
in the Administration
building#27 at the
Tallahassee Community
College Main Campus Site
1, located at 444 Appleyard
Drive, Tallahassee, FL
32304. Scope and
specifications per attached
proposal dated September
29, 2022.

6,920.00
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Messages

Community College.

Please send all Invoices to Accounts Payable - "AcctPay@tcc.fl.edu”
To ensure timely payments, TCC requires the College's purchase order number to be included on all invoices submitted for payment.

Tallahassee Community College does not discriminate against any person on the basis of age, color, disability, ethnicity, gender identity, genetic information,
marital status, national origin, pregnancy, race, religion, sex, sexual orientation, or veteran status in its programs and activities

VERIFICATION OF EMPLOYMENT: In accordance with State of Florida Office of the Governor Executive Order Number 11-02, the firm shall utilize the U.S.

Department of Homeland Security’s E-Verify system to verify the employment eligibility of all persons employed during the contract term by the firm to perform
employment duties within Florida and all persons (including sub-consultants) assigned by the firm to perform work pursuant to the contract with Tallahassee

JAny questions related to payment of supplier invoices should be directed to the TCC Accounts Payable Office at (850) 201-8565.




Tallahassee Community College

444 Appleyard Drive

Tallahassee, FL 32304

United States of America

Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Supplier:

BKJ, Inc.

1621 Physicians Drive
Tallahassee, FL 32308
United States of America

Comments:

PJ-0297 Administration Bldg Lobby/Professional Services - 3D
Renderings & Schematic Design Prep

Contacts: jim.murdaugh@tcc.fl,edu &
Candice.grause@tcc.fl.edu

Invoices: Jenny.Shuler@tcc.fl.edu

Change Order No. 1 - Adding new Line 2 in the amount of
$49,840.00 for full A/E fees as outlined in Proposal dated
December 5, 2022.

NEW PO TOTAL: $56,760.00

*REF: TCC RFQ 2020-02 Recommendation for Architectural
Services; Approved at 2/17/20 BOT Meeting**

Director of Procurement and Aucxiliary Services

Change Order

Purchase Order Number PO-016394 - 1
Purchase Order Date 10/06/2022
Payment Terms Net 30

Requestor

Jenny Shuler

Phone Number

(850) 201-6200

Page 1 of 2

Ship To:

Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32304

United States of America

Bill To:

Tallahassee Community College
ATTN: Accounts Payable

444 Appleyard Drive
Tallahassee, FL 32304-2895
United States of America

(850) 201-8525

Currency.

Total Lines Amount Total Tax Amount Total PO Amount

UsD

56,760.00 0.00

56,760.00




Tallahassee Community College

444 Appleyard Drive

Tallahassee, FL 32304

United States of America

Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Service Lines

Change Order

Purchase Order Number PO-016394 - 1
Purchase Order Date 10/06/2022
Payment Terms Net 30

Requestor

Jenny Shuler

Phone Number

(850) 201-6200

Line Number Item Name

Description

Start Date

End Date

Due Date Amount

1

Proposal for the preparation
of the schematic design
drawings and 3D
renderings of the proposed
improvements to the lobby
in the Administration
building#27 at the
Tallahassee Community
College Main Campus Site
1, located at 444 Appleyard
Drive, Tallahassee, FL
32304. Scope and
specifications per attached
proposal dated September
29, 2022.

6,920.00

Proposal for the full
Architectural/Engineering (A/
E) services from design
development through
construction administration
services for the proposed
improvements to the lobby
in the Administration
building#27. Specifics per
attached proposal dated
December 5, 2022.

*REF: TCC RFQ 2020-02
Recommendation for
Architectural Services;
Approved at 2/17/20 BOT
Meeting**

49,840.00
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Messages

Community College.

Please send all Invoices to Accounts Payable - "AcctPay@tcc.fl.edu”
To ensure timely payments, TCC requires the College's purchase order number to be included on all invoices submitted for payment.

|Any questions related to payment of supplier invoices should be directed to the TCC Accounts Payable Office at (850) 201-8565.

Tallahassee Community College does not discriminate against any person on the basis of age, color, disability, ethnicity, gender identity, genetic information,
marital status, national origin, pregnancy, race, religion, sex, sexual orientation, or veteran status in its programs and activities

VERIFICATION OF EMPLOYMENT: In accordance with State of Florida Office of the Governor Executive Order Number 11-02, the firm shall utilize the U.S.
Department of Homeland Security’s E-Verify system to verify the employment eligibility of all persons employed during the contract term by the firm to perform
employment duties within Florida and all persons (including sub-consultants) assigned by the firm to perform work pursuant to the contract with Tallahassee




Tallahassee Community College

444 Appleyard Drive

Tallahassee, FL 32304

United States of America

Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Supplier:

BKJ, Inc.

1621 Physicians Drive
Tallahassee, FL 32308
United States of America

Comments:

PJ-0297 Administration Bldg Lobby/Professional Services - 3D
Renderings & Schematic Design Prep

Contacts: jim.murdaugh@tcc.fl,edu &
Candice.grause@tcc.fl.edu

Invoices: Jenny.Shuler@tcc.fl.edu

Change Order No. 2 - Adding new Line 3 in the amount of
$3,315.00 for Add Services#1 as outlined in Proposal dated
03/08/23.

NEW PO TOTAL: $60,075.00

Change Order No. 1 - Adding new Line 2 in the amount of
$49,840.00 for full A/E fees as outlined in Proposal dated
December 5, 2022.

NEW PO TOTAL: $56,760.00

*REF: TCC RFQ 2022-11 Recommendation for Architectural
Services; Approved at 1/17/23 BOT Meeting**

*REF: TCC RFQ 2020-02 Recommendation for Architectural
Services; Approved at 2/17/20 BOT Meeting**

Director of Procurement and Auxiliary Services
Dustin Frost

Change Order

Purchase Order Number P0O-016394 - 2
Purchase Order Date 10/06/2022
Payment Terms Net 30
Requestor Jenny Shuler
Phone Number (850) 201-6200
Ship To:

Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32304

United States of America

Bill To:

Tallahassee Community College
ATTN: Accounts Payable

444 Appleyard Drive
Tallahassee, FL 32304-2895
United States of America

(850) 201-8525

Currency

Total Lines Amount Total Tax Amount Total PO Amount

USD

60,075.00 0.00 60,075.00




Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32304

United States of America
Federal ID: 59-1141270

Tax Exemption ID: 85-80-125307-72C8

Service Lines

Change Order

Purchase Order Number PO-016394 - 2
Purchase Order Date 10/06/2022
Payment Terms Net 30

Requestor

Jenny Shuler

Phone Number

(850) 201-6200

Line Number Item Name

Description

Start Date

End Date

Due Date

Amount

1

Proposal for the preparation
of the schematic design
drawings and 3D
renderings of the proposed
improvements to the lobby
in the Administration
building#27 at the
Tallahassee Community
College Main Campus Site
1, located at 444 Appleyard
Drive, Tallahassee, FL
32304. Scope and
specifications per attached
proposal dated September
29, 2022.

6,920.00

Proposal for the full
Architectural/Engineering (A/
E) services from design
development through
construction administration
services for the proposed
improvements to the lobby
in the Administration
building#27. Specifics per
attached proposal dated
December 5, 2022.

*REF: TCC RFQ 2020-02
Recommendation for
Architectural Services;
Approved at 2/17/20 BOT
Meeting**

49,840.00

Additional Services #1 to
develop an opinion of
probable cost for the design
development phase
drawings.

Specifics per attached
proposal dated 03/08/23.

3,315.00

Messages

its programs and activities

Please send all Invoices to Accounts Payable - "AcctPay@tcc.fl.edu”
[To ensure timely payments, TCC requires the College's purchase order number to be included on all invoices submitted for payment.

JAny questions related to payment of supplier invoices should be directed to the TCC Accounts Payable Office at (850) 201-8565.

Tallahassee Community College does not discriminate against any person on the basis of age, color, disability, ethnicity, gender identity, genetic information, marital status, national origin, pregnancy, race, religion, sex, sexual orientation, or veteran status in

Verification of Employment: PER FLORIDA STATUTE 448.095, the firm shall utilize the U.S. Department of Homeland Security's E-Verify system to verify the employment eligibility of all persons employed during the contract term by the firm to perform
lemployment duties within Florida and all persons (including sub-consultants) assigned by the firm to perform work pursuant to the contract with Tallahassee Community College.




East Store Invoice

Bill To Date 2/21/2023

BK]J, Inc Invoice # 110979

1621 Physicians Drive

Tallahassee, FL. 32308 Ordered By Michael
Terms Card on File
Invoiced By CAE

TCC Admin Lobby Account # BO15
Total $39.51

SIGN HERE:

There will be a $35 for all returned checks.

A Finance Charge of 1.5% per month may be assessed on all 90 day past due balances.

In the event of non-payment, collection fees and/or reasonable attorney fees will be charged to the
customer.

Date 2/21/2023
Invoice # 110979
Ordered By: Michael
Terms Card on File
Bill To Customer Billing Information:
BK]J, Inc TCC Admin Lobby
1621 Physicians Drive
Tallahassee, FL. 32308
Account #  BO015 Thank you for your business.
Invoice
Description Qty Rate Amount
24 x 36 B&W Copy 21 1.75 36.75T
Please Remit Payment Tor There will be a $35 for all returned checks. Subtotal $3675
Seminole Bluepl‘int, Inc A Finance Chatge of 1.5% per month may be assessed on all 90
2915-1 East Park Avenue day past due balances. | Sales T'ax (7.5%) $2.76

Tallahassee, FL. 32301

In the event of non-payment, collection fees and/or reasonable
attorney fees will be charged to the customer.

Total $39.51

Tax ID# 20-8045535






Destin
Atlanta
Pensacola
Melbourne
Tallahassee
Panama City

ARCHITECTS

Tallahassee Community College
Don Herr

444 Appleyard Drive
Tallahassee, FL 32304

Invoice number
Date

23007_0423
04/25/2023

Project 23007 TCC MAIN CAMPUS AP BLDG

DENTAL LAB
Professional Architectural Services
PO-017136
Contract Prior Percent Current
Description Amount Billed = Complete Remaining Billed
Schematic Design 10,487.25 10,487.25 100.00 0.00 0.00
Design Development 13,983.00 6,991.51 100.00 0.00 6,991.49
Construction Documents 24,470.25 0.00 50.00 12,235.12 12,235.13
Bidding & Negotiations 3,495.75 0.00 0.00 3,495.75 0.00
Construction Administration 17,478.75 0.00 0.00 17,478.75 0.00
Total 69,915.00 17,478.76 52.50 33,209.62 19,226.62
Reimbursables
Design Development
Billed
Units Rate Amount
Miles 236.00 0.655 154.58
Invoice total 19,381.20
Aging Summary
Invoice Number Invoice Date Qutstanding Current Over 30 Over 60 Over 90 Over 120
23007_0423 04/25/2023 19,381.20 19,381.20
Total 19,381.20 19,381.20 0.00 0.00 0.00 0.00

We appreciate your business. Please remit payment at your earliest convenience to: DAG Architects Inc., 1223 Airport Road, Destin,
FL 32541. If you have any questions, please contact Jon Holt, Lori Thornton or Michelle Neu at 850.837.8152 or

accounting@dagarchitects.com.

Tallahassee Community College

Invoice number 23007_0423

Invoice date 04/25/2023

Page 1




Destin
Atlanta
Pensacola
Melbourne
Tallahassee
Panama City

ARCHITECTS

Tallahassee Community College
Don Herr

444 Appleyard Drive
Tallahassee, FL 32304

Professional Architectural Services

Invoice number 21114 0423
Date 04/25/2023

Project 21114 FPSI MASTERPLANNING

PO-014772

Contract Percent Prior Total Current
Description Amount  Complete Billed Billed Billed
Task 1 - Overview 1,825.00 100.00 1,825.00 1,825.00 0.00
Task 2 - Executive Summary 59,130.00 0.00 0.00 0.00 0.00
Task 3 - Existing Conditions 41,890.00 1.94 812.50 812.50 0.00
Task 4 - Planning Elements 86,328.00 13.73 5,800.00 11,850.00 6,050.00
Task 5 - Decision Themes 16,985.00 6.18 1,050.00 1,050.00 0.00
Task 6 - Master Plan & Graphics 30,825.00 39.40 12,145.00 12,145.00 0.00
Task 7 - Conclusion 1,815.00 0.00 0.00 0.00 0.00
Total 238,798.00 11.59 21,632.50 27,682.50 6,050.00
Invoice total 6,050.00

Aging Summary
Invoice Number Invoice Date Qutstanding Current Over 30 Over 60 Over 90 Over 120

21114 0423 04/25/2023 6,050.00 6,050.00

Total 6,050.00 6,050.00 0.00 0.00 0.00 0.00

We appreciate your business. Please remit payment at your earliest convenience to: DAG Architects Inc., 1223 Airport Road, Destin,
FL 32541. If you have any questions, please contact Jon Holt, Lori Thornton or Michelle Neu at 850.837.8152 or

accounting@dagarchitects.com.

Tallahassee Community College

Invoice number 21114 0423 Invoice date

04/25/2023
Page 1




Destin
Atlanta
Pensacola
Melbourne
Tallahassee
Panama City

ARCHITECTS

Tallahassee Community College
444 Appleyard Drive
Tallahassee, FL 32304

Professional Architectural Services

Invoice number

Date

21115 0430
04/25/2023

Project 21115 FPSI DISHWASH RENOVATIONS

Contract Percent Prior Total Current
Description Amount  Complete Billed Billed Billed
Basic Services
Review Existing As-built Conditions 3,511.00 53.40 0.00 1,875.00 1,875.00
Preliminary Design 3,511.00 0.00 0.00 0.00 0.00
Design Development 5,266.50 0.00 0.00 0.00 0.00
Construction Documents 12,288.50 0.00 0.00 0.00 0.00
Bidding 1,755.50 0.00 0.00 0.00 0.00
Construction Administration 8,777.50 0.00 0.00 0.00 0.00
Subtotal 35,110.00 5.34 0.00 1,875.00 1,875.00
Supplemental Services
Kitchen Design 11,736.00 0.00 0.00 0.00 0.00
Subtotal 11,736.00 0.00 0.00 0.00 0.00
46,846.00 4.00 0.00 1,875.00 1,875.00
Invoice total 1,875.00
Aging Summary
Invoice Number Invoice Date Current Over 30 Over 60 Over 90 Over 120
21115_0430 04/25/2023 1,875.00
Total 1,875.00 0.00 0.00 0.00 0.00

We appreciate your business. Please remit payment at your earliest convenience to: DAG Architects Inc., 1223 Airport Road, Destin,
FL 32541. If you have any questions, please contact Jon Holt, Lori Thornton or Michelle Neu at 850.837.8152 or

accounting@dagarchitects.com.

Tallahassee Community College

Invoice number 21115 0430

Invoice date 04/25/2023

Page 1




Destin
Atlanta
Pensacola
Melbourne
Tallahassee
Panama City

ARCHITECTS

Tallahassee Community College Invoice number 21094 0423

Don Herr Date 04/25/2023

444 Appleyard Drive

Tallahassee, FL 32304 Project 21094 WEI MASTER PLAN UPDATE

Professional Architectural Services

PHASE 1 - Site 6 (WEI)

PO-014617

Contract Percent Prior Total Current
Description Amount  Complete Billed Billed Billed
Task 1 - Overview 1,500.00 0.00 0.00 0.00 0.00
Task 2 - Executive Summary 69,400.00 11.85 5,512.50 8,225.00 2,712.50
Task 3 - Existing Conditions 54,500.00 26.61 12,575.00 14,500.00 1,925.00
Task 4 - Planning Elements 163,200.00 45.86 73,280.00 74,842.50 1,562.50
Task 5 - Decision Themes 31,600.00 0.00 0.00 0.00 0.00
Task 6 - Master Plan & Graphics 39,900.00 88.72 35,400.00 35,400.00 0.00
Task 7 - Conclusion 1,933.00 0.00 0.00 0.00 0.00
Total 362,033.00 36.73 126,767.50 132,967.50 6,200.00
Invoice total 6,200.00

Aging Summary
Invoice Number Invoice Date Qutstanding Current Over 30 Over 60 Over 90 Over 120

21094_0423 04/25/2023 6,200.00 6,200.00

Total 6,200.00 6,200.00 0.00 0.00 0.00 0.00

We appreciate your business. Please remit payment at your earliest convenience to: DAG Architects Inc., 1223 Airport Road, Destin,
FL 32541. If you have any questions, please contact Jon Holt, Lori Thornton or Michelle Neu at 850.837.8152 or
accounting@dagarchitects.com.

Tallahassee Community College Invoice number 210940423 Invoice date 04/25/2023
Page 1



Fitzgerald Collaborative Group, LLC
850 S Gadsden, Suite 140
Tallahassee, FL 32301

850.350.3500

Tallahassee Community College
Jenny Shuler

444 Appleyard Drive
Tallahassee, FL 32304-2895

Invoice number

Date

210224_0423
04/30/2023

Project 210224 TCC - GHAZVINI SOLAR PANELS

PATIO
Purchase Order # 014731
Contract Percent Prior Total Current
Description Amount  Complete Billed Billed Billed
Basic Services
Schematic Design 8,865.00 100.00 8,865.00 8,865.00 0.00
Schematic Design-Kever McKee 1,125.00 100.00 1,125.00 1,125.00 0.00
Schematic Design - H2 Engineers 2,200.00 100.00 2,200.00 2,200.00 0.00
Design Documents 3,722.00 100.00 3,722.00 3,722.00 0.00
Design Documents- Kever McKee 1,313.00 100.00 1,313.00 1,313.00 0.00
Design Documents-H2 Engineering 2,200.00 100.00 2,200.00 2,200.00 0.00
90% Construction Documents 10,350.00 100.00 10,350.00 10,350.00 0.00
90% Construction Documents-Kever McKee 750.00 100.00 750.00 750.00 0.00
90% Construction Documents-H2 Engineer 2,200.00 100.00 2,200.00 2,200.00 0.00
Permit Documents 3,363.00 100.00 3,363.00 3,363.00 0.00
Permit Documents-Kever McKee 562.00 0.00 0.00 0.00 0.00
Permit Documents-H2 Engineering 2,200.00 100.00 2,200.00 2,200.00 0.00
Bidding 4,440.00 100.00 4,440.00 4,440.00 0.00
Construction Administration 9,260.00 61.50 4,694.50 5,694.50 1,000.00
Construction Administration-Kever McKee 750.00 0.00 0.00 0.00 0.00
Construction Administration-H2 Engineering 2,200.00 23.00 506.00 506.00 0.00
Subtotal 55,500.00 88.16 47,928.50 48,928.50 1,000.00
Additional Required Services
Measured Drawings 2,400.00 100.00 2,400.00 2,400.00 0.00
Programming 7,500.00 100.00 7,500.00 7,500.00 0.00
Independent Green Technologies (IGT Solar) 5,400.00 60.00 3,240.00 3,240.00 0.00
Structural Investigation, Analysis and Report-FCG 500.00 100.00 500.00 500.00 0.00
Structural Investigation, Analysis and Report- 2,850.00 100.00 2,850.00 2,850.00 0.00
Kever McKee
Subtotal 18,650.00 88.42 16,490.00 16,490.00 0.00
Total 74,150.00 88.22 64,418.50 65,418.50 1,000.00

Tallahassee Community College

Invoice number 210224_0423

Invoice date 04/30/2023

Page 1 of 2



Tallahassee Community College

Invoice number 210224 0423

Project 210224 TCC - GHAZVINI SOLAR PANELS PATIO Date 04/30/2023
Invoice total 1,000.00
Aging Summary
Invoice Number Invoice Date Outstanding Current Over 30 Over 60 Over 90 Over 120
210224_0423 04/30/2023 1,000.00 1,000.00
Total 1,000.00 1,000.00 0.00 0.00 0.00 0.00

We appreciate your business. Please remit payment at your earliest convenience to 850 S Gadsden St., Suite 140, Tallahassee, FL
32301. If you have any questions please contact Judith 832.331.9418, or judith@fc-groupllc.com.

Tallahassee Community College

Invoice number 210224_0423

Invoice date 04/30/2023
Page 2 of 2



444 Appleyard Drive
Tallahassee, Florida 32304-2895
850.2016200 | www.tcc.fl.edu

May 15, 2023

MEMORANDUM

TO: Jim Murdaugh, Ph.D.
President
FROM: Barbara Wills, Ph.D.

Vice President for Administrative Services and Chief Business Officer

SUBJECT: ITB 2023-03 Award Recommendation

Item Description
This item requests approval from the District Board of Trustees for the award to All Florida
Electric of Tallahassee, for the 15KV Electrical Switchgear Replacement project.

Overview and Background

This specific ITB intends to secure firm prices and establish a contract to provide the
equipment, material and to perform all work as specified in this ITB for the 15KV Electrical
Switchgear Replacement project, located on TCC’s Site 1 Main Campus. This ITB 2023-03
was released to the public on March 10, 2023 via the TCC Purchasing Website and the State
of Florida Vendor Bid System. The College received complete and acceptable submittals from
the below two vendors on April 18, 2023 as a result of this Invitation to Bid (ITB).

TCS Electrical Co.
All Florida Electric of Tallahassee

Based on the evaluation criteria outlined in the ITB, the submittal was reviewed and evaluated
with the ITB awarded to the lowest responsible bidder. Based upon the qualifications
submitted and the result of this evaluation process, All Florida Electric of Tallahassee, is
recommended for this award.

Funding/ Financial Implications
This construction contract will be funded by State and Local Funds.

Past Actions by the Board
None

Recommended Action
Approve the recommended Award to, All Florida Electric of Tallahassee, for the 15KV
Electrical Switchgear Replacement project.



BID/PROPOSAL TABULATION

Title: 15KV Electrical Switchgear Replacement
Solicitation #: ITB 2023-03
Opening Date: April 25, 2023

1 orginal 3
Bidders usB 1 2 3 4 5 6 7 8 9 10 11|Base Alt.
TCS Electrical Co. X X X Ix|x X Ix X X X Ix n/a S 4,394,000.00 | $1,356,260.00

Miller Electric Company-DQ X X X X X Ix X n/a S 4,350,651.00 [ S 1,182,075.00

Note: HIGHLITED PRICE INDICATES INTENT TO AWARD

Opend by: Dustin Frost

Tabulated by: Marckus Harden
Verified by: Dustin Frost

Approved for Posting by: Dustin Frost
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